
 

 Town of West Yellowstone 
Tuesday, June 5, 2018 – 7:00 PM 

West Yellowstone Town Hall, 440 Yellowstone Avenue 
TOWN COUNCIL MEETING 

Pledge of Allegiance 
Purchase Orders   
Treasurer’s Report & Securities Report 
Claims ∞ 
Consent Agenda: Minutes of May 14, 2018 Town Council Meeting ∞ 
Business License Applications ∞ 
 617 Maintenance, James Hain 
 Tacos El Mirador, Mexican Food Inc. 
 Yellowstone Point S. (formerly Yellowstone Automotive) 

Advisory Board Report(s) 
Town Manager & Department Head Reports 
Comment Period 
 Public Comment 

 2017 Snowmobile Expo Report 
 Council Comments 

 
NEW BUSINESS 
 
Planning Board Appointment, Gallatin County Commission Designation   Discussion/Action ∞ 
 
Outside Amplification Permit Application, Wild West Yellowstone Rodeo   Discussion/Action ∞ 
 
Kelly Inn Annex Site Plan         Discussion/Action ∞ 
 
Ventures West Employee RV Park Site Plan       Discussion/Action ∞ 
 
Music in the Park, 2018 Concert Series, Event Permit, Outside Amplification Permit Discussion/Action ∞ 
 
Resolution No. 711, Exempt Open Container Law, Music in the Park 2018   Discussion/Action ∞ 
 
Yellowstone Rod Run 2018, Event Permit, Outside Amplification Permit   Discussion/Action ∞ 
 
Resolution No. 712, Exempt Open Container Law, Yellowstone Rod Run 2018  Discussion/Action ∞ 
 
Ordinance No. 266, Business License Requirements, 2nd Reading    Discussion/Action ∞ 
 
Aquatic Center, Letter of Support        Discussion 
 
Resolution No. 710, Outstanding Warrants       Discussion/Action ∞ 
 
Staffing Plan Amendment         Discussion/Action ∞ 
 
Collective Bargaining Agreement, Employees Unit      Discussion/Action ∞ 
 
Correspondence/FYI/Meeting Reminders  
Town Manager Evaluation, Executive Session if Requested 

 



 

 
Policy No. 16 (Abbreviated) 

  Policy on Public Hearings and Conduct at Public Meetings  
 
Public Hearing/Public Meeting 
A public hearing is a formal opportunity for citizens to give their views to the Town Council for consideration 
in its decision making process on a specific issue.  At a minimum, a public hearing shall provide for submission 
of both oral and written testimony for and against the action or matter at issue.   
 
Oral Communication 
It is the Council’s goal that citizens resolve their complaints for service or regarding employees’ performance 
at the staff level.  However, it is recognized that citizens may from time to time believe it is necessary to speak 
to Town Council on matters of concern.  Accordingly, Town Council expects any citizen to speak in a civil 
manner, with due respect for the decorum of the meeting, and with due respect for all persons attending.  

• No member of the public shall be heard until recognized by the presiding officer. 
• Public comments related to non-agenda items will only be heard during the Public Comment portion of 

the meeting unless the issue is a Public Hearing.  Public comments specifically related to an agenda item 
will be heard immediately prior to the Council taking up the item for deliberation. 

• Speakers must state their name for the record. 
• Any citizen requesting to speak shall limit him or herself to matters of fact regarding the issue of 

concern. 
• Comments should be limited to three (3) minutes unless prior approval by the presiding officer. 
• If a representative is elected to speak for a group, the presiding officer may approve an increased time 

allotment. 
• If a response from the Council or Board is requested by the speaker and cannot be made verbally at the 

Council or Board meeting, the speaker’s concerns should be addressed in writing within two weeks. 
• Personal attacks made publicly toward any citizen, council member, or town employees are not 

allowed.  Citizens are encouraged to bring their complaints regarding employee performance through the 
supervisory chain of command.  

Any member of the public interrupting Town Council proceedings, approaching the dais without permission, 
otherwise creating a disturbance, or failing to abide by these rules of procedure in addressing Town Council, 
shall be deemed to have disrupted a public meeting and, at the direction of the presiding officer, shall be 
removed from the meeting room by Police Department personnel or other agent designated by Town Council or 
Operations Manager.  
 
General Town Council Meeting Information 

• Regular Town Council meetings are held at 7:00 PM on the first and third Tuesdays of each month at 
the West Yellowstone Town Hall, 440 Yellowstone Avenue, West Yellowstone, Montana. 

• Presently, informal Town Council work sessions are held at 12 Noon on Tuesdays and occasionally on 
other mornings and evenings.  Work sessions also take place at the Town Hall located at 440 
Yellowstone Avenue. 

• The schedule for Town Council meetings and work sessions is detailed on an agenda.  The agenda is a 
list of business items to be considered at a meeting.  Copies of agendas are available at the entrance to 
the meeting room. 

• Agendas are published at least 48 hours prior to Town Council meetings and work sessions.  Agendas 
are posted at the Town Offices and at the Post Office.  In addition, agendas and packets are available 
online at the Town’s website: www.townofwestyellowstone.com. Questions about the agenda may be 
directed to the Town Clerk at 646-7795. 

• Official minutes of Town Council meetings are prepared and kept by the Town Clerk and are reviewed 
and approved by the Town Council.  Copies of approved minutes are available at the Town Clerk’s 
office or on the Town’s website: www.townofwestyellowstone.com.   
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 44484           2852 Blackfoot Communications             1,980.73
        06/15/18 602-4908, povah center                      0.00*                    POVAH     1000     411255    345       101000
        05/15/18 646-5106, fax soc svc                      40.53                    SOCSRV     1000     450135    345       101000
        05/15/18 646-5119, police station                   40.53*                   POLICE     1000     420160    345       101000
        05/15/18 646-5141, sewer plant alarm                40.53*                    SEWER     5310     430600    345       101000
        05/15/18 646-5185, town hall alarm                  40.53*                   TWNHAL     1000     411250    345       101000
        05/15/18 646-7311, social services                  72.94                    SOCSRV     1000     450135    345       101000
        05/15/18 646-7481, povah elevator                   41.67*                    POVAH     1000     411255    345       101000
        05/15/18 646-7511, town hall fax                    40.53*                   TWNHAL     1000     411250    345       101000
        05/15/18 646-7609, public works                     21.46*                    SEWER     5310     430600    345       101000
        05/15/18 646-7650, police station fax               40.53*                   POLICE     1000     420160    345       101000
        05/15/18 646-7715, povah center                     31.85*                    POVAH     1000     411255    345       101000
        05/15/18 646-7795, town hall                       235.74*                   TWNHAL     1000     411250    345       101000
        05/15/18 646-7845, court clerk                      19.51                     COURT     1000     410360    345       101000
        05/15/18 646-9017, library                          41.85*                   LIBRAR     2220     460100    345       101000
        05/15/18 646-9027, sewer plant alarm                40.53*                    SEWER     5310     430600    345       101000
        05/15/18 ethernet, library                         300.00*                   LIBRAR     2220     460100    345       101000
        05/15/18 ethernet, povah center                    310.00*                    POVAH     1000     411255    345       101000
        05/15/18 ethernet, police station                  350.00*                   POLICE     1000     420160    345       101000
        06/15/18 ethernet, town hall                       272.00*                   TWNHAL     1000     411250    345       101000

 44485           2813 Century Link                         1,529.80
        05/19/18 DSL Pub Serv Office 646-7949                0.00                    BLDINS     1000     430200    345       101000
        05/19/18 Police 646-7600                           334.47*                   POLICE     1000     420160    345       101000
        05/19/18 E911 Viper 646-5170                        98.44                      E911     2850     420750    345       101000
        05/19/18 E911 255-9710                             999.02                      E911     2850     420750    345       101000
        05/19/18 E911 255-9712                              24.51                      E911     2850     420750    345       101000
        05/19/18 Alarm Lines, 646-5185                      73.36*                   TWNHAL     1000     411250    345       101000

 44487           1514 Verizon Wireless                     1,536.79
 18 Smartphones
 1 regular phones

 5 laptops
        05/20/18 640-0108, Police                           58.79                    POLICE     1000     420100    345       101000
        05/20/18 640-0121 Laptop                            40.26                    STREET     1000     420100    345       101000
        05/20/18 640-0141 Street SP                         58.79                    STREET     1000     430200    345       101000
        05/20/18 640-0159 Street SP                         58.79                    STREET     1000     430200    345       101000
        05/20/18 640-1103, Operator SP                      58.79                    STREET     1000     430200    345       101000
        05/20/18 640-1438, SS Director                      28.23                    SOCSER     1000     450135    345       101000
        05/20/18 640-1460, Library Dir, SP                  58.79*                   LIBRAR     2220     460100    345       101000
        05/20/18 640-1461, Street, SP                       58.79                     WATER     5210     430500    345       101000
        05/20/18 640-1462, Operator, SP                     58.79                     WATER     5210     430500    345       101000
        05/20/18 640-1463, Deputy PSS, SP                   58.79*                    SEWER     5310     430600    345       101000
        05/20/18 640-1472, Ops Mgr, SP                      58.79                     ADMIN     1000     410210    345       101000
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        05/20/18 640-1676, Rec Coor, SP                     58.79                       REC     1000     460440    345       101000
        05/20/18 640-1754, COP, SP                          58.79                    POLICE     1000     420100    345       101000
        05/20/18 640-1755, Police                           58.79                    POLICE     1000     420100    345       101000
        05/20/18 640-1756, Police                           58.79                    POLICE     1000     420100    345       101000
        05/20/18 640-1757, Police                           58.79                    POLICE     1000     420100    345       101000
        05/20/18 640-1758, Police, SP                       58.79                    POLICE     1000     420100    345       101000
        05/20/18 640-1759, Police                           58.84                    POLICE     1000     420100    345       101000
        05/20/18 640-7547, Street SP                        58.79*                    PARKS     1000     460430    345       101000
        05/20/18 640-9074, PSS, SP                          58.79*                    SEWER     5310     430600    345       101000
        05/20/18 683 laptop                                 40.01                    POLICE     1000     420100    345       101000
        05/20/18 COP laptop                                 40.01                    POLICE     1000     420100    345       101000
        05/20/18 686 laptop                                 40.01                    POLICE     1000     420100    345       101000
        05/20/18 681 laptop                                 40.01                    POLICE     1000     420100    345       101000
        05/20/18 new phone, Rec Coordinator                249.99                       REC     1000     460440    212       101000

 44489           2099 Quick Print of West Yellowstone        328.72
       9891 04/03/18 office supplies-partial                10.96                    STREET     1000     430200    220       101000
       9908 04/10/18 office supplies                        14.68                    STREET     1000     430200    220       101000
       10092 05/15/18 window envelopes                      65.51*                   FINADM     1000     410510    220       101000
       9982 04/23/18 HP Ink                                 36.99                       REC     1000     460440    216       101000
       10056 05/08/18 envelopes                            162.00                     COURT     1000     410360    321       101000
       10035 05/04/18 labels                                38.58                     COURT     1000     410360    321       101000

 44490           3030 Irma Vazquez                           146.00
        05/15/18 reimb travel, Billings                    146.00                    SOCSER     1000     450135    370       101000

 44491           2514 Kathi Arnado                           146.00
        05/15/18 reimb travel, Billings                    146.00                    SOCSER     1000     450135    370       101000

 44492              1 First Security Bank of BZN, Div      2,125.00
        06/11/18 SLC loan origination fee                2,125.00                       SLC     4000     470120    920       101000

 44493              2 Forsgren Associates P.A.             1,500.00
       118136 04/25/18 operation duties contract         1,500.00*                    WATER     5210     430500    357       101000

 44494            471 Northwest Pipe Fittings, Inc.           33.82
       5966087-1 05/09/18 flange set                        33.82                     WATER     5210     430590    251       101000

 44495           1219 Sabol and Rice, Inc                    138.75
       245063 05/10/18 shipment of filters and oil, i      138.75*                    SEWER     5310     430630    369       101000
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 44496           1622 CNA Surety                              92.00
       62058229N 06/20/18 notary bond, Gospodarek           40.00                    FINADM     1000     410510    520       101000
       62058229N0 06/20/18 errors & omissions, Gospod       52.00                    FINADM     1000     410510    520       101000

 44497           1061 Lane and Associates                    336.50
       6109 04/30/18 random drug testing                   336.50                     ADMIN     1000     410210    356       101000

 44498           2993 Land Solutions, LLC                  4,572.12
        05/11/18 development review, zoning upd          4,572.12                     ADMIN     1000     411000    357       101000

 44499            162 House of Clean                         172.76
       209730 05/17/18 supplies                            172.76                     PARKS     1000     460430    220       101000

 44500            333 Montana State Library                1,721.43
        05/17/18 shared catalog, FY 2019                 1,721.43                    LIBRAR     2220     460100    398       101000

 44501           2886 Sunset                                  24.00
        06/01/18 subscription renewal                       24.00                       LIB     2220     460100    215       101000

 44502           2586 Waxie Sanitary Supply                5,797.32
       77453633 05/11/18 custodial supplies              5,797.32                     PARKS     1000     460430    220       101000

 44503           2801 West Yellowstone Back & Neck           200.00
        05/15/18 DOT physicals, Hansen, Westpha            200.00                    STREET     1000     430200    351       101000

 44504            497 MT Dept Environmental Quality          170.00
       5R1803305 06/30/18 water renew fee, VanLeeuwen       30.00                     WATER     5210     430500    380       101000
       5R1802790 06/30/18 water renew fee, Patterson        30.00                     WATER     5210     430500    380       101000
       5R1802790 06/30/18 sewer renew fee, Patterson        40.00                     SEWER     5310     430600    380       101000
       5R1802688 06/30/18 water renew fee, Arnado           30.00                     WATER     5210     430500    380       101000
       5R1802688 06/30/18 sewer renew fee, Arnado           40.00                     SEWER     5310     430600    380       101000

 44505           2800 RDO Equipment Co.                      267.02
       P36700 05/21/18 parts                               267.02                    STREET     1000     430200    220       101000

 44506           2198 Westgate Auto Body                     890.40
       3096 05/18/18 2011 Ford Exp, hood + battery         890.40                    STREET     1000     430200    351       101000

 44507           2264 MORNING GLORY COFFEE & TEA              33.75
       33083 05/12/18 supplies                              33.75                    DISPAT     1000     420160    220       101000
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 44508            135 Food Roundup                            51.97
        05/01/18 supplies, jail                             36.29                      JAIL     1000     420230    220       101000
        05/01/18 supplies, legis                            15.68                     LEGIS     1000     410100    220       101000

 44509          99906 Secretary of State                      25.00
        05/30/18 notary renewal                             25.00                    FINADM     1000     410510    335       101000

 44510           1085 JD Speciality Services                 750.25
       3351 05/23/18 safety support system, Pump #2        750.25*                    SEWER     5310     430600    366       101000

 44511           1532 Montana Magistrates Association        200.00
        05/23/18 MMA dues, Brandis                         200.00*                    COURT     1000     410360    335       101000

 44512           3105 Alex Schmier                           105.00
        05/11/18 court interpretor                         105.00                     COURT     1000     410360    394       101000

 44513           3124 Rick Chen                              180.00
        05/11/18 court interpretor                         180.00                     COURT     1000     410360    394       101000

 44514           2658 Delfino Salinas                        150.00
        05/11/18 court interpretor                         150.00                     COURT     1000     410360    394       101000

 44515            951 Barnes & Noble                         508.72
       3660307 05/04/18 books                              187.04                       LIB     2220     460100    215       101000
       3660313 05/04/18 books                              125.75                       LIB     2220     460100    215       101000
       3636560 03/27/18 books                              195.93                       LIB     2220     460100    215       101000

 44516           1856 Lisa Carter                            350.00
        05/23/18 refund PCC deposit, 5/21/18               350.00                     POVAH     2210     214001              101000

 44517           3006 KARLA SALINAS                          350.00
        05/14/18 refund PCC deposit, 5/21/18               350.00                     POVAH     2210     214001              101000

 44518            547 WY Chamber of Commerce               6,387.40
       TOWNVIC18- 04/12/18 VIC support                   3,387.40                    FINADM     1000     410100    870       101000
       TOWNVIC18- 04/12/18 chamber phone system          3,000.00                    FINADM     1000     410100    870       101000

 44519           2977 Staples Credit Plan                  1,529.63
        05/11/18 office supplies                           472.29*                   SOCSER     1000     450135    220       101000
        05/11/18 office supplies                           154.40*                   FINADM     1000     410510    220       101000
        05/11/18 office supplies                            62.18                    POLICE     1000     420100    220       101000
        05/11/18 office supplies                           731.02                    DISPAT     1000     420160    220       101000
        05/11/18 office supplies                            65.38                    TWNHAL     1000     411250    220       101000
        05/11/18 office supplies                            44.36                      JAIL     1000     420230    220       101000
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 44520           2306 Brandy Holland                          79.98
        05/30/18 reimb supplies, phone accessor             79.98                       REC     1000     460440    220       101000

 44521           3090 Innovative Engineering, Inc.           358.10
       1072 05/04/18 DEQ assistance                        358.10                     SEWER     5310     430630    937       101000

 44522           2782 BioLynceus Biological Solutions,     7,462.91
       7230 05/10/18 probiotic scrubbers                 7,462.91                     SEWER     5310     430640    459       101000

 44523           3004 Partsmaster                            118.84
       23287790 05/17/18 parts                             118.84                    STREET     1000     430200    220       101000

 44524            309 PJ's Plumbing & Heating              2,196.10
       5460 05/25/18 bathrooms-UPDL                      2,196.10                      UPDL     4000     460460    920       101000

 44525           2652 Center for Education &                 124.95
       O7191003 05/14/18 subscription, police              124.95                    POLICE     1000     420100    220       101000

 44526            547 WY Chamber of Commerce               1,200.00
        05/31/18 MAP, Marc Willson wkshop                1,200.00                       MAP     2101     410130    398       101000

 44527           2500 Black Mountain Productions           4,375.00
        05/31/18 MAP advance 2018, Music in Par          4,375.00                       MAP     2101     410130    398       101000

 44528           3101 Advanced Pump & Equipment            1,634.05
       7953 05/31/18 service, chlorine system            1,634.05                     WATER     5210     430550    369       101000

 44529            162 House of Clean                         106.53
       210534 05/31/18 supplies                            106.53                     PARKS     1000     460430    220       101000

 44530           1282 Elizabeth Roos                         350.00
        05/31/18 refund Povah deposit                      350.00                     POVAH     2210     214001              101000

 44531           2908 Frontline Ag Solutions, LLC             49.47
       535713 05/17/18 fulcrum                               2.70                    STREET     1000     430200    220       101000
       540361 05/31/18 blade                                46.77                    STREET     1000     430200    220       101000

 44532           2800 RDO Equipment Co.                    1,000.24
       P36867 06/01/18 auto supplies                     1,000.24*                   STREET     1000     430200    361       101000
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 44533           1417 DYER GROUP, LLC                    105,253.00
       18008 06/01/18 WW treat plant, final engineer     3,000.00                     SEWER     5310     430640    354       101000
       18009 06/01/18 Test well, engineering            16,657.00                     WATER     5220     430530    939       101000
       18011 06/01/18 well house + line, engineering    45,587.00                     WATER     5220     430530    939       101000
       18010 06/01/18 production well engineering       34,287.00                     WATER     5220     430530    939       101000
       18012 06/01/18 effluent outfall engineering       4,487.00                     SEWER     5310     430640    934       101000
       18013 06/01/18 slurry seal, engineering           1,235.00                    GASTAX     2820     430200    354       101000

 44534           3125 O'Keefe Drilling                   156,495.24
       1 05/31/18 well drilling, April 2018            158,076.00                     WATER     5220     430530    939       101000
       1 05/31/18 1% MT contractors tax                 -1,580.76                     WATER     5220     430530    939       101000

 44535            277 DEPARTMENT OF REVENUE                1,580.76
       1 05/31/18 O'Keefe Drilling, West Yellows         1,580.76                     WATER     5220     430530    939       101000

 44536           1864 Loomis Family Limited                   15.83
        05/31/18 fuel, lawn mower                           15.83                     PARKS     1000     460430    231       101000

                           # of Claims    51      Total:  316,731.88
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 1000 General Fund
   101000 CASH                                              $26,294.46
 2101 Marketing & Promotions (MAP)
   101000 CASH                                               $5,575.00
 2210 Parks & Recreation
   101000 CASH                                               $1,050.00
 2220 Library
   101000 CASH                                               $2,654.79
 2820 Gas Tax Apportionment
   101000 CASH                                               $1,235.00
 2850 911 Emergency
   101000 CASH                                               $1,121.97
 4000 Capital Projects/Equipment
   101000 CASH                                               $4,321.10
 5210 Water Operating Fund
   101000 CASH                                               $3,375.45
 5220 Water Replacement Depreciation Fund
   101000 CASH                                             $254,607.00
 5310 Sewer Operating Fund
   101000 CASH                                              $16,497.11

                                               Total:      $316,731.88



WEST YELLOWSTONE TOWN COUNCIL 
Town Council Meeting  

May 14, 2018 
 

COUNCIL MEMBERS PRESENT: Brad Schmier, Jerry Johnson, Pierre Martineau, Chris 
Burke, Greg Forsythe 
 
OTHERS PRESENT:  Town Manager Daniel Sabolsky, Finance Director Lanie Gospodarek,  
Public Services Superintendent James Patterson, Chief of Police Scott Newell, Social Services 
Director Kathi Arnado 
 
The meeting is called to order by Mayor Brad Schmier at 5:30 PM in the Town Hall, 440 
Yellowstone Avenue, West Yellowstone, Montana. 
 
Portions of the meeting are being recorded. 
 
The Treasurer’s Report with corresponding banking transactions is on file at the Town Offices 
for public review during regular business hours. 
 
WORK SESSION 
 
Public Comment Period:  SJ Shepherd addresses the town regarding the Planning Board and 
reads a written statement.  She emphasizes that according to state law and the Town Municipal 
Code, the Planning Board is only an advisory board.  She also questions the current 
interpretation of the term “resident freeholder” and asks the Council to consider whether 
property and business owners in West Yellowstone should be able to have input and affect 
planning decisions.   
 
The work session topic is a discussion of the Legal Services Request for Proposals process.  
Mayor Brad Schmier explains that Chief of Police Scott Newell, Town Manager Dan Sabolsky, 
and Council Member Greg Forsythe conducted in-person visits to each of the three top 
respondents.  Schmier asks each member of the committee to share their impressions of each 
firm.  Sabolsky speaks first and describes the pros and cons of each firm.  Cummings and 
Griffith is based in Big Sky, would likely make the Town a priority client, they have isolated 
planning and land use experience, they may be sympathetic to developers, comfortable and 
willing to learn, but not a lot of litigation experience.  The partnership was established in 
September of 2017 and Forsythe agrees that they are strong in subdivision and land use 
development.  Sabolsky says that Christopher Gray is also looking for a major client, has some 
experience in the county prosecutors office, is a soft spoken individual, and is an one-person 
office.  His intention is to sub out any work he isn’t experienced in or is limited on time.  His 
proposal is to charge a flat fee per month for main services, but extraordinary services outside 
the normal scope of work would be at an additional fee.  Newell says that he felt that Christopher 
Gray was well ahead of the other two firms.  He says that Gray is hungry for work and anxious 
to establish a solid business.  Newell says he also showed an ability to utilize technology and 
understands the use of video evidence, which he really values.  He points out that they recently 
converted to a court of record, which is a technology based system.  He had concerns about 
Cumming and Griffith and strongly preferred Gray.  He points out that currently with Kasting, 
Kauffman and Mersen (KKM), they get the junior attorney every time they have court.  Sabolsky 
says that they have been with KKM for several years now.  He says that Mersen is very busy and 
is sometimes slow to respond.  Bill Hansen recently retired from the firm, so they do not have 
any HR (human resources) expertise and he feels she lacks planning and land use experience.  
Sabolsky says that he was somewhat concerned about Griffith and Cummings because of the 
statement made at a previous council meeting regarding Ordinance 266.  They stated that one of 
the definitions in the ordinance was ruled as unconstitutional in district court.  It turned out to 
just be a legal opinion from a city attorney.  He says that Mersen has been good, but with the 
frequent turnover with their junior staff, it has been difficult for her to keep up.  Martineau says 
that when we was with the County, he felt that Gray was very direct and didn’t hesitate to deliver 
less than popular news.  Schmier says that he has a lot of respect for Mersen and says that she 
helped him considerably a few years back when they were between managers.  He says that he 
spoke to her frequently and appreciated her assistance.  He says that Cummings and Griffith 
don’t have a lot of litigation experience, but he isn’t sure that is all that necessary.  He also points 
out that their contract with Mersen is not exclusive and they could always reach out to another  
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firm for specific assistance.  Forsythe asks about HR experience for Griffith & Cummings or 
Chris Gray.  Sabolsky says that Alana Griffith had some experience with union negotiations but 
Gray has served as chief counsel to the commissioners and dealt with multiple personnel issues.  
Johnson says that he did some research on his own.  He feels that Griffith & Cummings are not 
what they are looking for.  He says that he heard multiple good recommendations about Chris 
Gray but also points out that Mersen is well connected with multiple resources.  Schmier says 
that he believes there is a lot of benefit from what Kasting, Kauffman & Mersen can offer.  
Martineau expresses concern about response time and level of service from Mersen.  Newell says 
that he is frustrated with Mersen’s office leading up to court day, says that when court is on 
Fridays they are bombarded with requests on the preceding Wednesday.  He also disapproves 
with the practice of allowing defendants to appear in court by Skype or video conferencing.  Just 
last Friday they had a truck driver contest a speeding ticket and he was actually driving his truck 
during the appearance.  He says the prosecution has to agree to such video appearances and he 
disagrees with that.  He doesn’t mind pre-trial and initiatory appearances, but feels that 
defendants should actually appear before the judge.  The Council discusses who to contact when 
Mersen is not available and if there is someone else to contact.  Forsythe says that Mersen has 
worked well for the Town and helped them through some difficult situations.  He says that he 
thinks Mersen is overloaded but they could talk to her about who else to contact when she isn’t 
available.  He says that he like Griffith & Cummings and their presentation was well done, they 
have relevant land and planning experience, and wouldn’t have a problem using them.  He says 
he was not impressed with Chris Gray and his intent to sub-contract out a lot of the work.  He 
says that Gray did indicate he would be willing to consider another legal based position with the 
Town.  Burke agrees with Forsythe because of Mersen’s experience and depth with the Town.  
He thinks they need to clearly communicate their expectations and is also open to using 
Cummings & Griffith for land development issues if necessary.  Martineau says he is okay with 
Mersen, but also agrees that they need to be specific about what they expect and response time.   
 
The work session is adjourned at 6:35 PM. 
 
ACTION TAKEN 
 
1)  Motion carried to approve the claims, which total $123,573.72. (Forsythe, Martineau)  

Schmier abstains from #44463, Forsythe abstains from #44438. 
 
2) Motion carried to approve the minutes of the May 3, 2018 Town Council Meeting. 

(Martineau, Burke) 
 
3) Motion carried to approve the 1st reading of the Business License Ordinance, to include 

minor changes as noted. (Forsythe, Burke) 
 
4) Motion carried to approve Resolution No. 709, a resolution setting business license fees. 

(Forsythe, Burke) 
 
5) Motion carried to approve the variance request made by Hibernation Station to construct 

a 800 square building, four-bedroom structure to be used as workforce housing with the 
condition that the outside sprinkler system be disabled until the water moratorium is 
lifted.  (Burke, Martineau) 

 
6) Motion carried to approve the recommendations form the Marketing and Promotions 

Fund Advisory Board to award $17,500 to Music in the Park, 2018 Series and $1200 to 
the West Yellowstone Chamber, Marc Willson Seminars for Community Business. 
(Forsythe, Martineau) 

 
7) Motion carried to select Kasting, Kauffman and Mersen to provide legal services to the 

Town of West Yellowstone for a term of two years. (Forsythe, Johnson) 
 
8) Motion carried to appoint Bill Howell to the Planning Board. (Johnson, Schmier)  Burke, 

Forsythe, and Martineau are opposed, motion fails. 
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9) Motion carried to appoint Tim Daley to the Planning Board. (Johnson, Burke) Forsythe, 

Schmier and Martineau are opposed, motion fails. 
 
10) Motion carried to appoint John Costello to the Planning Board (Johnson, Martineau)  

Burke is opposed, motion passes. 
 
11) Motion carried to appoint Randy Wakefield to the Planning Board. (Johnson, Martineau)  

Motion passes. 
 
12) Motion carried to appoint Dennis Hojen to the Planning Board. (Johnson, Forsythe) 

Schmier, Martineau, Forsythe are opposed, motion fails. 
 
13) Motion carried to appoint Teri Gibson to the Planning Board. (Johnson, Martineau) 

Johnson, Schmier are opposed, motion passes. 
 
14) Motion carried to appoint Jason Brey to the Planning Board. (Johnson, Martineau) 

Motion passes.  
 
15) Motion carried to accept the Collective Bargaining Agreement with the Police Protective 

Unit of MPEA as written. (Forsythe, Burke)  Johnson is opposed. 
 
Public Comment Period 
Bill Howell says that he has had a couple kids as well as grandkids ask why West Yellowstone 
doesn’t have a skatepark.  He says that skateparks can be purchased pre-made and suggests 
putting one in the city park.  He says he understands there have always been concerns about 
liability, but he thinks it would be a good activity to have available.  He encourages the Council 
to consider funding one during the next budget cycle. 
 
West Yellowstone Chamber of Commerce Executive Director reports that tomorrow, 
Yellowstone Park Superintendent Wenk will be in Town to discuss multiple issues that affect the 
park and West Yellowstone.  She also invites everyone to participate in the business passport 
program to showcase new businesses.  She also mentions that 20 students from the school have 
signed up to give blood next week. 
 
Council Comments 
Council Member Burke reports that he has attended several conferences over the last couple 
weeks including the Governor’s Conference on Tourism, Housing, and the Montana Municipal 
Institute in Billings last week.  He says they we are very fortunate to have the resources and staff 
that they have.  He says we also need to be very careful to follow the laws and build on our 
strengths by staying within the scope of our responsibilities.  Council Member Johnson says he 
walks around town frequently and had noticed the abundance of garbage.  People that plow snow 
need to be reminded that it is their responsibility to clean up the areas where they plow.  He says 
that he is thrilled that they acquired the 80 acres, but they cannot forget about the original 
townsite and taking care of the infrastructure.  Patterson says that their water lines are actually in 
very good shape and some good decisions were made when it was put in, but there are sewer 
lines that they need to plan to replace.   
 
Public Hearing: Ordinance No. 266, Business License Ordinance Revisions 
Mayor Schmier opens the hearing and reads the hearing notice.  Marc Shepherd addresses the 
Council regarding the proposed ordinance.  He again points out that it would be a lot easier to 
understand if the changes to the ordinance were clearly identified.  He says that although they 
changed the language regarding rental units, the term rental unit is not defined.  He says that he 
believes some of the language is still open to interpretation and encourages them to keep 
working on it.  Chipper Smith says that he agrees with Shepherd.  He says he met with Sabolsky 
after the last meeting and was satisfied that they agreed on the intent, but he is still confused by 
the language.  He also questions whether there should be clarification about residential or 
monthly rentals, especially in the Madison Addition.  He explains that he has had both monthly  
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and nightly rentals for many years and points out the federal government views monthly rentals 
differently than nightly.  He says nightly rentals are considered a commercial activity and must 
be reported differently and perhaps they should consider issues like that.  He also encourages the 
Council to take another look at the Growth Policy that was adopted a couple months ago. 
 
Public Hearing – Variance Request, Permitted Use, Hibernation Station 
Mayor Schmier calls the hearing to order and reads the hearing notice.  The hearing was  
advertised in the May 4, 2018 and May 11, 2018 editions of the West Yellowstone Star. 
Public Services Superintendent James Patterson reads the recommendation from the Planning 
Board, which discussed the request at a meeting on May 11, 2018.  The Planning Board prepared 
a list of findings for the Town Council to consider.  Tom Cherhoniak, an employee at 
Hibernation Station, speaks in favor of the project.  No other public comment is received. 
 
3) Mayor Schmier says that he agrees that they need to make this ordinance as clear and 

concise as possible.  Sabolsky agrees and says that there are a few sections of the 
ordinance that they could work on.  Finance Director Lanie Gospodarek points out a 
language edit regarding contractor licenses and a couple typographical corrections.  The 
group discusses how to clarify the language surrounding nightly and monthly rentals.  
The staff explains that they really just want to ensure that nightly and monthly rentals are 
not on the same license.  Johnson says the simplest way to accomplish that is to not 
require business licenses for monthly or residential rentals.  Burke asks why are they now 
going to require licenses for residential rentals.  Gospodarek explains that the current 
ordinance conflicts with the current fee resolution and they need to correct that.  The 
group discusses the language in the ordinance at length.   

 
4) The Council discusses Resolution No. 709 and makes minor grammatical corrections. 
 
5) The Council discusses the variance request to build an employee housing cabin at 

Hibernation Station.  The Council also considers the findings from the Planning Board.  
Johnson points out that the applicant has proposed disconnecting their outside sprinkler 
system until the water moratorium is lifted.  Patterson says that Town Engineer Dick 
Dyer did the calculations and verified that by disconnecting the outside sprinkler system 
the net usage would be less than they are using now.  Patterson says he has that 
information in an email and they will include that in the file.  Schmier also states that he 
wants the record to reflect that approval of this structure is for workforce housing only.   

 Forsythe makes a motion, seconded by Martineau, to approve the variance request made 
by Hibernation Station.   After discussion, Martineau withdraws his second and the 
motion fails for lack of a second. 

 
7) The council encourages Sabolsky to discuss some of the concerns that were brought up in 

the work session with Mersen prior to finalizing the contract. 
 
10) The Council considers the ten applications received for Planning Board.  There are 

currently four seats available on the board that, pursuant to advice from the Town’s legal 
counsel, must live inside the limits of the Town.  One more seat on the board shall be 
filled after designation by the County Commission, which may be an individual that lives 
outside of the Town limits.  Seven of the applicants reside within the town limits and 
three do not.  The Council votes on multiple motions (See motions #8-#14).  Johnson 
thanks Bill Howell and Tim Daley for their years of service on the Planning Board.  
Schmier explains that the six applications that were not appointed will be forwarded to 
the County for consideration for designation for the final seat.  The County is advertising 
the position until May 29 and then will make a designation soon thereafter.  The Council 
agrees to draw randomly from a cup to determine terms.  The Council agreed to appoint 
two individuals to one-year terms and two individuals to two-year terms to provide for 
staggered terms. 
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17) Mayor Schmier explains that the Police Protective Unit contract has been approved by 

the members.  Sabolsky highlights the major changes in the contract.  If approved, the 
officers will all receive $1.00/hour for the first year of the contract, then a 3% raise for 
the next year and then a 2% raise for the third year.  He points out that they adjusted the 
hours for the nighttime differential, clarified the disciplinary procedures, and clarified 
that part-time employees will receive benefits on a pro-rated basis.  Johnson says that he 
did not have time to read the contract as he did not receive the version that highlighted all 
the changes until Friday night.  He says that he is not comfortable voting on a document 
he has not had time to review. 

 
A) Advisory Board Reports:  Public Services Superintendent James Patterson reports that 

the Planning Board met last week and discussed the variance request made by 
Hibernation Station, the Povah RV Park plans, and parking plan for the new Kelly Inn.  
Mayor Schmier reports that the Health Care Services board met last week and discussed 
operation of the clinic.   

 
B) Town Manager and Department Head Reports:  Town Manager Dan Sabolsky reports 

that he met by phone last week with the engineer for the Moonrise development project 
as well as Dave DeGrandpre of Land Solutions to discuss the subdivision process for the 
project.  The Police Protective Association Collective Bargaining Agreement was 
approved by a vote of 4 to 1.  He reports that he met with Clyde Seely and Travis Watt on 
behalf of proposed improvements at Yellowstone Alpen Guides on Yellowstone Avenue.  
He says they will be submitting a new site/parking plan and will likely need to apply for a 
variance to the parking ordinance or purchase cash in lieu parking spaces.  He says they 
are continuing to work on the building and development application process.  They had a 
good response to the summer positions and intend to interview applicants this week.  
ThinkTank/Prospera are continuing to work on the plan for the 80 acres and intend to 
hold a public meeting in the near future.  He is also working on getting the hockey rink 
group together again to discuss improvements to that activity. 

 
 Chief of Police Scott Newell reports that May 15 is national remembrance day for 

officers that are killed in the line of duty.  He says that the department has raised over 
$3000 for Special Olympics and successfully participated in the torch run last week.  He 
also mentions responding to DRE (drug recognition evaluation) requests in Yellowstone 
Park, participating in disaster recovery drills, and pickup in calls this month. 

 
 Finance Director Lanie Gospodarek mentions that the staff of the Town Office attended 

training in Billings last week.  Business license renewals have begun and they are 
working towards closing out the fiscal year and preparing the budget for the next year. 

 
 Public Services Superintendent James Patterson says they need to plan a day for the 

annual Town Clean Up, although there has been some effort around town already.  They 
are also planning to clean up the cemetery prior to Memorial Day.  The streets are 
covered in dirt and they are working to sweep as much as possible.  He says that the 
Holland twins and some people from FreeHeel & Wheel took it upon themselves to pick 
up the east side of Boundary Street and the school kids cleaned up the park.  The learning 
center is going well and they expect to finish on schedule.  The well drilling is going well 
and they will be installing casing tomorrow.  They are also doing maintenance on the 
chlorine building.  They are finishing up their remodeling on the Union Pacific Dining 
Lodge, the flooring looks great and they hope to have 3 coats of varnish on the floor by 
Thursday.  They will put more garbage cans out this week around town.  He says that he 
went up to the spring and the flow looked good, but they won’t be sure until the first part 
of June.  He also has three contractors coming to look at the roof of the Town Hall and 
the roof at the UPDL.  Schmier asks for clarification about drilling the well, as discussed 
at the previous meeting.  Patterson explains that they didn’t drill any deeper than 
expected, but they did decide to put the screen in 30 feet longer so they will have a better 
draw.   
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The meeting is adjourned. (10:15 PM) 
 
 
       ____________________________________ 
       Mayor 
 
 
ATTEST: 
 
 
 
       ____________________________________ 
       Town Clerk 
 















Alpen Guides Project 
 

1) Properties: 555 Yellowstone  
617 Yellowstone 
Properties ae less than 250 feet apart – so can share parking. 
The Development Review Group (DRG) based all calculations on Winter Uses 
because Summer Uses are drastically lower. 
 

2) Snowcoach Seats: 
 
Number of Seats/Parking Factor = Parking Spaces Required 
124 seats/.3 = 42 Parking Spaces Required 
 
Based on the information provided by Alpen Guides and confirmed by the DRG Group, only 15% 
of their winter customers come to the business location to board the coaches. The DRG 
recommends discounting the parking factor to 1.5 – a 50% reduction. Based on this discount, 
the required parking spaces needed for snowcoach seats would be 21 spaces. 
 

3) Number of Coaches: 
 
13 Winter Coaches  X   1 Parking Space per Coach = 13 Spaces 

555 Yellowstone: 15 Vehicles and 7 Trailers can be parked inside. 
617 Yellowstone: 12 Vehicles can be parked inside. 

Based on the Parking Ordinance, storage of snowcoaches can be inside of a structure WYC 
17.42.090 (H).  
 

4) Tire/Repair Shop (555 Yellowstone): 
 
Square Feet of Tire/Repair Shop  X  Parking Factor/ 1000 sq. ft.  = Parking Spots Required 
3,000 sq. ft.  X  4.0 = 12,000/1,000 sq. ft. = 12 Parking Spots 
 

5) Apartment Unit (617 Yellowstone): 
 
2 Spaces/unit X One Unit = 2 Spaces 

 

Summary Table 
 

Vehicle Parking Spaces Required Current Spaces Provided on   
By Code - Discounted    555 and 617 Yellowstone 

Snowcoach Seats  35 Spaces    40 Spaces 
Snowcoaches   13 Spaces    27 Spaces Inside + 
           7 Spaces for Trailers 

















West Yellowstone Planning Board 
         
NAME      DATE APPOINTED  TERM EXPIRES 
 
1. Randy Wakefield    5/14/18   6/1/19 
 PO Box 1762,  516 Grouse Avenue         
 C: (406) 640-1208 
 W: (208) 652-7112 
 randy.wakefield@fallriverelectric.com 
 
2. Jason Brey     5/14/18   6/1/19 
 PO Box 808, 529 Grouse Avenue 
 C: (307) 250-4068 
 W: (406) 823-6961       
 jasonbrey@yahoo.com 
 
3. John Costello     5/14/18   6/1/20 
 PO Box 548, 617 Apollinaris Avenue  
 H: (406) 646-7844 
 C: (406) 640-1413 
 jcostello@wyellowstone.com 
 
4. Teri Gibson     5/14/18   6/1/20 
 PO Box 8, 508 Cascade 
 H: (406) 646-1139 
 C: (530) 906-2174 
 teri.gibson@syix.com 
 
5. County Designee    6/5/18    6/20/18 
 
 
 
 
6. James Patterson, PW Supt    Concurrent with Employment 
 PO Box 1570      and Council Appointment 
 O: (406) 646-7609 
 C: (406) 640-9074 
 jpatterson@townofwestyellowstone.com 
 
7. Chris Burke, Town Council Member   Concurrent with TC Term 
 PO Box 1506      Appointed 1/2/18 
 C: (406) 646-7061 
 cburke@townofwestyellowstone.com 
 
 
 
 
Updated 5/31/18 - er 
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Resolution No. 711 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF WEST 
YELLOWSTONE, MONTANA TO EXEMPT THE CONCERT AREA 

 OF PIONEER PARK FROM SECTION 9.12.020 OF THE WEST 
YELLOWSTONE MUNICIPAL CODE, PUBLIC DRINKING PROHIBITED, 

FOR THE MUSIC IN THE PARK EVENTS  
DURING THE SUMMER OF 2018 

 
 WHEREAS, the Town Council of the Town of West Yellowstone desires to 
support and encourage events that bring visitors to the Town; and 
 
 WHEREAS, Black Mountain Productions will be hosting a series of concerts in 
Pioneer Park during the summer of 2018; and 
 
 WHEREAS, the Black Mountain Productions desires to allow the consumption 
of alcoholic beverages in the designated concert area one hour prior to the start of each 
show, during each show, and one hour after each show; 
 
 WHEREAS, in accordance with Section 9.12.020, Part B of the West 
Yellowstone Municipal Code, the Town Council may exempt a specific area of a public 
place where an event or activity will be held from the prohibition on public display or 
public drinking of alcoholic beverages; 
 
 NOW THEREFORE BE IT RESOLVED THAT the Town Council of the 
Town of West Yellowstone, County of Gallatin, State of Montana, grants an exemption 
to Black Mountain Productions from the Public Drinking Prohibition effective one hour 
prior to the start of each show, during each show, and one hour after each show that is 
part of the Music in the Park series during the summer season of 2018. 
 

PASSED AND ADOPTED BY THE TOWN COUNCIL FOR THE TOWN OF 
WEST YELLOWSTONE THIS 5th DAY OF JUNE, 2018 

 
 
_____________________________ 
Mayor 
 
_____________________________  _______________________________ 
Council Member     Council Member 
 
_____________________________  _______________________________ 
Council Member     Council Member 
 
 
ATTEST: 
 
_____________________________ 
Town Clerk 



























Resolution No. 712 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF WEST 
YELLOWSTONE, MONTANA TO EXEMPT PIONEER PARK FROM SECTION 

9.12.020 OF THE WEST YELLOWSTONE MUNICIPAL CODE, PUBLIC DRINKING 
PROHIBITED, AUGUST 3-4, 2018 DURING THE YELLOWSTONE ROD RUN  

 
 WHEREAS, the Town Council of the Town of West Yellowstone desires to support and 
encourage events that bring visitors to the Town; and 
 
 WHEREAS, the Yellowstone Rod Run is an annual special event held in Pioneer Park; 
and 
 
 WHEREAS, Rodney Sainsbury, Owner of the Buffalo Bar, desires to sell and allow the 
consumption of alcoholic beverages in Pioneer Park on August 3 and 4, 2018 between the hours 
of 10:30 AM and 10 PM; and 
 
 WHEREAS, all proceeds from the sale of alcoholic beverages by Sainsbury and the staff 
of the Buffalo Bar will be donated to the Snowmobile Events Committee; and  
 
 WHEREAS, in accordance with Section 9.12.020, Part B of the West Yellowstone 
Municipal Code, the Town Council may exempt a specific area of a public place where an event 
or activity will be held from the prohibition of public display or public drinking of alcoholic 
beverages; 
 
 NOW THEREFORE BE IT RESOLVED THAT the Town Council of the Town of 
West Yellowstone, County of Gallatin, State of Montana, grants an exemption to Rodney 
Sainsbury, owner of the Buffalo Bar, and the participants at the Yellowstone Rod Run from the 
Public Drinking Prohibition in Pioneer Park, effective only August 3 and 4, 2018 between the 
hours of 10:30 AM and 10:00 PM.  
 

PASSED AND ADOPTED BY THE TOWN COUNCIL FOR THE TOWN OF WEST 
YELLOWSTONE THIS 5th DAY OF JUNE 2018. 

 
 
 
_____________________________ 
Mayor 
 
_____________________________  _______________________________ 
Council Member    Council Member 
 
_____________________________  _______________________________ 
Council Member    Council Member 
 
ATTEST: 
 
_____________________________ 
Town Clerk 
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ORDINANCE No. 266 
 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF WEST 
YELLOWSTONE AMENDING THE WEST YELLOWSTONE 

 TOWN CODE TO AMEND SECTION 5.04 OF THE  
WEST YELLOWSTONE MUNICIPAL CODE RELATING TO  

BUSINESS LICENSE REQUIREMENTS 
 
 WHEREAS, the Town Council of the Town of West Yellowstone believes that requiring 
businesses that operate within the Town and surrounding area to obtain business licenses from 
the Town is in the best interests of the health, safety and welfare of the citizens of West 
Yellowstone; and 
 
 WHEREAS, the Town Council of the Town of West Yellowstone has considered 
changes to its business license requirements at a public work session on April 17, 2018 and at a 
public hearing, on May 14, 2018 and has received input from the citizens of the Town and has 
made the desired and necessary changes to the business license requirements as set out in Exhibit 
A, attached hereto; and 
 
 WHEREAS, the Town Council of the Town of West Yellowstone considered the 
amendments to Section 5.04 WYMC at an open meeting for a First Reading on May 3, 2018 and 
again for a Second Reading on May 14, 2018, both meetings being duly noticed as required by 
Section 7-1-4127, MCA;  
  
 NOW THEREFORE, BE IT ORDAINED by the Town Council of the Town of West 
Yellowstone that the following amendment be made to the municipal code of the Town of West 
Yellowstone, effectively amending Section 5.04 et. seq West Yellowstone Municipal Code as 
follows: 
 
 Section 1: 
 

The amendments are set out in Exhibit A, attached hereto and incorporated herein by 
reference. 
 
 Section 2:  REPEALER:     All ordinances and parts of ordinances in conflict with 
provisions of this ordinance, except as provided above, are hereby amended or repealed. 
 
 Section 3: EFFECTIVE DATE: This ordinance shall be in full force and effect thirty 
(30) days after final adoption by the Town Council of the Town of West Yellowstone. 
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 Section 4: SEVERABILITY: If any portion of this ordinance or the application 
therefore to any person or circumstance is held invalid, such invalidity shall not affect other 
provisions of this ordinance which may be given effect without the invalid provisions or 
application and, to this end, the provisions of this ordinance are declared to be severable. 
 
 PASSED BY the Town Council and approved by the Mayor of the Town of West 
Yellowstone, Montana, this ____ day of ____________________, 2018. 
 
 
 
_____________________________   __________________________ 
Brad Schmier, Mayor/Councilman   Greg Forsythe, Deputy Mayor/Councilman 
 
 
 
_____________________________   __________________________  
Pierre Martineau, Councilman   Jerry Johnson, Councilman 
 
 
 
_____________________________    
Chris Burke, Councilman     
       ATTEST:    
 
 
 

__________________________ 
Elizabeth Roos 
Town Clerk  
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Exhibit A 

5.04.010 Definitions. 

For purposes of this chapter, the following definitions apply:  

A. "Business" means every trade, occupation, profession, vocation, enterprise, nonprofit enterprise, 

establishment, or activity that is conducted for private profit or benefit and that is not specifically 

exempted by state law or this Chapter. "Business" also includes the lease or rental of commercial 

facilities/buildings and includes the lease or rental of residential facilities, such as single-family homes, 

apartments, mobile homes, or condominiums, whether nightly or long-term." Business" excludes 

temporary or short-term fund-raising activities conducted by a church, school or by a nonprofit civic, 

fraternal organization, or individual under the age of 18. 

B. "Lodging facility" means a residential or commercial building that contains individual sleeping rooms or 

suites and that provides overnight lodging for compensation for periods less than thirty (30) days. 

"Lodging facility" includes a hotel, motel, resort, dormitory, inn, condominium, dude ranch, guest 

ranch, hostel, public lodging house, time share, bed and breakfast facility, or nightly rental. "Lodging 

facility" also includes any campground, recreational vehicle or trailer park, or similar facility.  

C. “Location” means an address on a specific lot which is a parcel or plot of land shown as an individual 

unit of ownership on the most recent plat or other record of subdivision. 

D. "Wholesale merchant" means any person or entity engaged in the business of selling inventory to 

retailers or otherwise selling for the purpose of resale by another person or entity.  

5.04.020 Business license required. 

No person, corporation or other entity shall conduct, transact or engage in business of any kind within the 

Town before first submitting an application, appropriate fee, parking plan, required fire and health 

inspection documentation and obtaining approval for a business license. Failure to obtain a business 

license prior to operating a business within the corporate limits of the Town constitutes a violation of this 

Chapter. 

Multiple residential rental units located on different parcels around Town and owned by a single entity 

may be listed on one (1) business license.  Parking plans for each location must be submitted with the 

business license application that have been approved by the Planning Board.  Nightly rentals and 
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residential rentals, even if they are on the same parcel and under the same ownership, must be on 

separate business licenses. 

5.04.030 Application procedure. 

A.    Every person, corporation, or other entity applying for a business license under this Chapter is subject to 

regulation, inspection, control, and supervision under the general police power of the Town.  

B.    Upon receipt of a completed application which includes the business license fee, parking plan and 

applicable fire code and health department approvals for a new business license, the Town Clerk shall refer the 

application to appropriate employees of the Town for the purpose of any investigation and inspection of the 

proposed business. Business license applications must contain all information prescribed or required by the 

Town and must include a site plan delineating parking for the business or certification of parking in-lieu 

payment. Business license applications must be signed by both the business owner and, if different, the owner 

of the real property on which the business will operate. The Town Clerk shall refer investigations to appropriate 

staff for review and inclusion in the Town Council packet. Completed business license applications shall be 

approved or denied by the Town Council at the next regularly scheduled Town Council meeting unless the 

Planning Board needs additional time to review the parking plan.  

C.    If one party seeks to transfer a business license to another party and the exact nature and location of the 

business remains the same, then the Town Clerk, upon payment of the required fee and an internal review of a 

current parking plan, shall transfer the business license. However, if the party seeking to transfer a business 

license to another party is delinquent on the obligation to report or pay resort tax under Chapter 3.12 for any 

business owned by the transferring party, the Town Clerk shall not transfer the business license until all 

delinquent resort tax, interest, and applicable penalties are paid in full or payment arrangements have been 

made with the Town. 

D.  In lieu of a standard business license, an applicant may seek a short-term business license that is reviewed 

and approved by the Finance Department.  A short-term business license is valid for ten (10) calendar days 

only. All applicable permits and licenses required by other agencies, such as a food purveyor’s license from the 

Gallatin County Health Department or approval from the Grizzly Park Architectural Committee, must be in effect 

at time of application.  The applicant must also provide a parking site plan for review by the Town.  Fees for the 

short-term business license and resort tax bond shall be set by resolution. 

E.    A business for contracted services that does not maintain an office or permanent residence in West 

Yellowstone, and whose business is not required to provide parking spaces, and is not required to collect resort 
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tax, may obtain a business license that is reviewed and approved by the Finance Department without Town 

Council approval. Except as modified in this Subsection, this business license is subject to all other provisions 

in this Chapter concerning a standard business license. 

F.   Contracted service businesses located in town, that do not have a parking requirement, can be approved 

by the Finance Department without Town Council approval. 

5.04.040 License issued on annual basis. 

The Town issues business licenses on an annual basis with the exception of short-term licenses. The license 

period is effective from June 1st to May 31st of the following year. Businesses may renew or purchase a 

business license from the Town after March 1st for the following license year.  If an existing business license is 

renewed after June 30th, a late fee will be applied.  A new license may be purchased at any time, but all 

licenses expire May 31st.  The Town does not prorate business license fees.   

5.04.050 Fee schedule. 

The Town Council shall by resolution set the fee schedule for business licenses, transfers of business licenses, 

and related fees. 

5.04.060 Resort tax bonds. 

A.    If an applicant for a business license intends to sell any goods or provide services that are subject to the 

Town’s resort tax pursuant to Chapter 3.12, then a resort tax bond in an amount set by resolution must 

accompany the business license application. The resort tax bond shall be executed by a surety company 

licensed to do business in Montana. In lieu of a surety bond, the applicant may submit a cash bond of equal 

value. 

B.    The bond must be approved by the Town Clerk and must be conditioned upon the applicant’s collection 

and remittance of resort tax in accordance with all requirements of Chapter 3.12. The resort tax bond must 

remain in full force and effect until four (4) months after the end of the first, full business license year. 

C.    When an existing business that is subject to resort tax collection pursuant to Chapter 3.12 changes 

ownership, the new owner must provide a resort tax bond to the Town Clerk in the same manner set forth 

above. 

D.    If a business fails to collect, report, and remit the resort tax or otherwise violates the provisions of Chapter 

3.12, the Town shall have a right of action on the bond for recovery of any unpaid resort tax, as well as interest, 
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civil penalties and attorney’s fees allowed by ordinance or state law. The Town may require a business to post 

a new or additional resort tax bond if the business fails to timely remit resort tax payments for more than two (2) 

consecutive months or for any three (3) months in a twelve month period. The Town may not renew a business 

license that has unpaid resort tax outstanding at the time a business licenses must be renewed. 

E.  After a business has collected and remitted the resort tax in accordance with all provisions of Chapter 3.12 

for the first licensing period of business operation, the Town Clerk shall then return the resort tax bond to the 

business four (4) months after the expiration of the original business license.  Failure to remit any resort tax 

during the term of the initial issuance of a Town business license shall constitute grounds for the Town to retain 

the bond. (Ord 220 §6 2006) 

5.04.065 Expositions and outdoor sales. 

A.    Notwithstanding the other provisions of this Chapter, any person engaged in the business of conducting an 

exposition, exhibit or sale of any merchandise or product, including artifacts and art objects, at an outdoor 

exposition or sale, or at an indoor exposition or bazaar, where two or more persons are gathered together for 

such purpose shall pay a business license fee as set by resolution. 

B.     The applicant shall: 

1.     Submit an application thirty (30) calendar days prior to the event. Application forms shall be 

obtained from the Finance Department. Exposition licenses shall be issued by the Finance Department 

after consultation with the Police Department, the Fire Department, the Public Services Department, and 

the Town Manager. It is recommended that the entity or person organizing or sponsoring the exposition 

start the licensing process at least thirty (30) calendar days in advance. If the submittal is received by 

Town at least thirty (30) calendar days in advance of the event, the application may be circulated 

through intra-departmental mail. However, if it is received less than thirty (30) calendar days prior to the 

event, a penalty fee of fifty dollars ($50.00) will be added to the license fee, and the applicant shall be 

responsible for going individually to the Police, Fire, and Public Services Departments to obtain any 

necessary approval. Completing those approvals, the applicant must return the application to the 

Finance Department for review at least five (5) business days before the beginning of the event. The 

request is then forwarded to the Town Manager for final consideration. It is unlawful to conduct an 

exposition regulated by this Chapter without a license. 

2.     Post a resort tax bond in the amount set by resolution. The resort tax bond shall be executed by a 

surety company licensed to do business in Montana. In lieu of a surety bond, the applicant may submit a 
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cash bond of equal value. If an applicant fails to collect, report, and remit the resort tax in accordance 

with the provisions of Chapter 3.12. the Town shall have a right of action on the bond for recovery of any 

unpaid resort tax, as well as interest, civil penalties and attorney’s fees allowed by ordinance or state 

law. After provisions of Chapter 3.12 have been met, the Town Clerk will return the resort tax bond to the 

applicant within ninety (90) calendar days. 

3.    Notify each participant in writing, prior to accepting any application or approving participation in the 

exposition, bazaar, exhibit or sale, that the participant is responsible for submitting the following on or 

before the twentieth day of the month following the event to receive the resort tax administrative fee and 

no later than the last day of the month to avoid a penalty: 

a.    A completed Town of West Yellowstone resort tax form; and 

b.    A check payable to the Town of West Yellowstone for the three percent resort tax required 

under the guidelines as specified by Chapter 3.12. 

4.    Acquire and keep on file the names, addresses and phone numbers of all participants and further, 

collect and remit, from each vendor, the completed resort tax form and payment due. 

C.   The provisions of this Section do not require additional licenses for merchants or vendors participating in 

such events when all of the participants are regularly licensed under other provisions of this Chapter. Events 

sponsored by nonprofit organizations where the merchandise is non-business-related personal property sold by 

individuals not regularly engaged on a full-time or part-time basis in the business of selling, manufacturing or 

distributing such merchandise are not required to obtain a business license. 

D.    Applicants may file an appeal with the Town Council for a reduction or waiver of license fees and bond 

requirements. 

5.04.070 Interstate commerce. 

Nothing contained in this Chapter is intended to operate so as to interfere with the power of the Congress of the 

United States to regulate commerce between states. 

5.04.080 Unlawful activities not licensed. 

This Chapter may not be construed to allow licensing of any business or activity that is prohibited by any law of 

the United States, the State of Montana or the Town. It is unlawful for any person or entity to sell merchandise, 
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goods, or services of any kind, or solicit orders for merchandise, goods, or services, on any street, alley, 

sidewalk or other public place in the Town, except as permitted in Section 5.20.030. 

5.04.090 Business license revocation. 

The Town may revoke a business license under the following circumstances: 

A.    Failure to report or remit resort tax by payment deadlines detailed in Section 3.12.060; 

B.    The violation of any provision of Chapter 3.12 concerning resort tax; 

C.    The violation of any provision of this Chapter concerning business licenses; 

D.    Misrepresentation of ownership, nature of business, or any material fact on a business license application; 

E.    The violation by the business of any other provision of the West Yellowstone Municipal Code. (Ord. 233 

§2, 2007) 

5.04.100 License revocation procedure. 

A.    A business license may be revoked for any violation of this Chapter, including those specified in Section 

5.04.090. A business license may be revoked either by order of the Town Judge or by an administrative order 

by the Town Manager. 

B.    If the Town Manager determines that the Town has valid grounds to revoke a business license, the Town 

Manager must notify the business in writing of these grounds at least ten (10) business days before issuing an 

administrative order revoking a business license. The notice must also inform the business that it has ten (10) 

business days from the date of the notice to provide the Town with any documents or information contesting 

the stated grounds for revocation. After reviewing all pertinent documents and information, including any 

submittal by the business contesting the stated grounds, the Town Manager may issue an administrative order 

revoking a business license if the business has committed any violation of this Chapter, including those 

specified in Section 5.04.090. 

C.    A business may appeal an administrative order by the Town Manager revoking its business license by 

filing a written notice of appeal with the Town Clerk within ten (10) business days after the date of the 

administrative order. The administrative order of revocation is stayed during any appeal to the Town Business 

License Review Board. The Business License Review Board shall consist of the Finance Director (or 

designee), the Mayor (or designee) and a member of the Town Council other than the Mayor. The Business 

http://www.codepublishing.com/MT/WestYellowstone/#!/WestYellowstone05/WestYellowstone0520.html#5.20.030
http://www.codepublishing.com/MT/WestYellowstone/#!/WestYellowstone03/WestYellowstone0312.html#3.12.060
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License Review Board will conduct an investigation of the circumstances resulting in the administrative order to 

revoke the business license within fifteen (15) business days. As part of the investigation, the business may 

present any relevant evidence contesting the administrative order of revocation by the Town Manager. After 

hearing and reviewing all relevant evidence, the Business License Review Board may uphold, overturn, or 

modify the administrative order of revocation by the Town Manager. 

D.    A business may make a final appeal on the decision of the Business License Review Board by filing a 

written notice of appeal with the Town Clerk within ten (10) calendar days after the date of the decision.  The 

appeal will be placed on the agenda of the next regularly scheduled Council meeting.  After hearing and 

reviewing all relevant evidence, the Town Council may uphold, overturn, or modify the decision by the Business 

License Review Board. All revoked business licenses will be subjected to a reinstatement fee. (Ord. 223 §1, 

2007) 

5.04.110 Violations--Penalties. 

Violation of this Chapter is a municipal infraction subject to the provisions of Sections 7-1-4150 through 7-1-

4152, MCA. In addition to any civil penalty ordered by virtue of a municipal infraction, the Town Judge may 

enter a civil judgment against the defendant for the amount of the license found due and unpaid and may issue 

an order revoking a defendant’s business license.  

 





Finance Director - DH Chief of Police - DH Social Services Director - DH Public Services Superintendent - DH
Town Clerk FT Patrol Officers 5 FT Social Services Assistant FT Deputy Public Services Superintendent FT

Deputy Town Clerk FT Operator 6 FT
911 Communication Center Manager FT Seasonal Laborer 3 SFT

Dispatchers 5 FT As Needed Truck Drivers (note 2)
Dispatcher 1 PT (As Needed)

Recreation Coordinator FT
Recreation Counselor 3 SFT

Recreation Counselor SPT (1/2 time)
Recreation Specialists 2 PT

Town Attorney City Judge (note 3) Library Director (note 1) Town Engineer
Contractual Arrangement Court Clerk PT (note 4) Children's Librarian FT Contractual Arrangement

Library Clerk  FT 
Language Instructor PT

note 1: Library functions are governed by State Law and Agreements; Director is appointed by Library Board and directs staff.
note 2: List of people with CDLs will be maintained to call as needed during the winter and summer seasons.
note 3: Employed under Contract
note 4: Under Supervision of Town Manager FT = full-time status - permanent SPT = part-time status - limited 

PT = part-time status - permanent STS= short-term status
SFT= full-time status - limited DH = department head

5/31/2018

TOWN OF WEST YELLOWSTONE STAFFING PLAN
Town Council (Mayor & Deputy Mayor)

                              Town Manager FT ----  Executive Assistant FT
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AGREEMENT 

 
This Agreement is made and entered into by and between the TOWN OF WEST 
YELLOWSTONE, a Political Subdivision of the State of Montana, hereinafter called the 
"EMPLOYER,” and the WEST YELLOWSTONE EMPLOYEES UNIT of the MONTANA 
PUBLIC EMPLOYEES ASSOCIATION, referred to as the "ASSOCIATION." 
 
Whereas, the Employer considers the practices and procedures of collective bargaining as a fair 
and orderly way of conducting its relations with its employees and insofar as such practices and 
procedures are appropriate to the functions and obligations of the Employer acting through its 
Town Manager, to retain the right effectively to operate in a responsible and efficient manner 
and are consonant with the paramount interests of the Employer and its employees. 
 
Whereas, it is the intention of this Agreement to provide, where not otherwise mandated by 
statute, for the salary structure, fringe benefits, and employment conditions of the employees 
covered by this Agreement, to prevent interruption of work and interference with the efficient 
operation of the Employer and to provide an orderly and prompt method of handling and 
processing grievances. 
 
Now, therefore, the parties agree with each other as follows:  
 
ARTICLE 1 – RECOGNITION AND MEMBERSHIP 

 
A. The Employer recognizes the Association as the sole and exclusive bargaining agent for 

all employees who are or may perform bargaining unit work under the Association's 
jurisdiction as agreed to in the voluntary recognition Agreement of April 18, 1996. 
 

B. The Employer recognizes the Association consists of all classified employees, excluding 
department heads of the Public Services, Finance, Court, Police, and Job and Social 
Services Departments. This Agreement excludes Police Officers covered by another 
Agreement. Library staff is covered by this Agreement. 

 
C. No member of the Association shall be discharged or discriminated against for upholding 

Association principles. No member working under instructions of the Association, or 
who has served on the Association committee, shall lose his/her position or be 
discriminated against based on that service. 

 
D. No employee under the jurisdiction of the Association prior to the date of this contract, 

who is receiving more than the rate of wages designated in the addenda attached to this 
contract, shall suffer reduction in the wage rate or conditions of employment through the 
operation, or because of the adoption, of this Agreement. 

 
E. The authorized business representative of the Association shall be permitted to visit 

employees upon giving notice to the Town Manager and supervisor and obtaining their 
permission. 
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ARTICLE 2 – ILLEGAL DISCRIMINATION 
 
The Employer and the Association agree that neither shall discriminate against applicants for 
employment, or any employee as to the terms and conditions of employment, by reason of 
ancestry, marital status, veteran/military status, political beliefs, genetic information, race, 
religion, color, sex, creed, age, mental/physical disability, sexual orientation or national origin. 
The parties further agree to use the complaint process described in the Town of West 
Yellowstone Personnel Policy Manual to investigate and resolve discrimination complaints. 
 
ARTICLE 3 – ASSOCIATION SECURITY 
 

A. Employees covered by this Agreement as a group shall not be required to join the 
Association but must, as a term and condition of employment, pay a representation fee to 
the Association. 
 

B. Upon receipt of a written authorization from an employee covered by this Agreement, the 
Employer shall deduct from the employee's pay the amount owed to the Association 
within thirty (30) calendar days. Changes in the Association membership dues rate and 
representation fee will be certified to the Employer in writing over the signature of the 
authorized officer or officers of the Association and shall be done at least 30 calendar 
days in advance of such change. 
 

C. All employees covered by the terms of this Agreement shall within thirty (30) calendar 
days of the signing of this Agreement, or within thirty (30) calendar days of employment, 
whichever are later, pay dues or the representation fee to the Association. The Employer 
shall discharge employees who fail to comply with this requirement within thirty (30) 
calendar days of receipt of written notice of default by the Association. The Association 
may make written notice of default and demand for discharge after thirty (30) calendar 
day period specified above. The discharge of the affected employee(s) shall occur 30 
calendar days from receipt by the Employee of the Association's written notice of default 
and demands for discharge. 

 
D. The Employer, within thirty (30) calendar days of the signing of this Agreement, shall 

present the Association with a list of names and addresses of all current employees 
covered by this Agreement, and shall update the list at any such time employees are hired 
or terminated. 
 

E. The Association will indemnify, defend and hold the Employer harmless against any and 
all claims made and against any suit instituted against the Employer, including but not 
limited to attorney's fees and costs of defense thereof, on account of any provision of this 
Article. 
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ARTICLE 4 – MANAGEMENT RIGHTS 
 

Pursuant to §39-31-303 MCA, the Association shall recognize the prerogative of the Employer to 
operate and manage its affairs in such areas as, but not limited to: 
 

A. Directing employees. 
 

B. Hiring, promoting, transferring, assigning, and retaining employees. 
 

C. Relieving employees of duties because of lack of work or funds or conditions where 
continuation of such work or funds would be inefficient and nonproductive. 

 
D. Maintaining the efficiency of government operations. 

 
E. Determining the methods, means, job classification, and personnel by which the 

Employer’s operations are to be conducted. 
 

F. Taking whatever actions may be necessary to carry out the missions of the Employer 
in situations of emergency. 

 
G. Establishing the methods and processes by which work is performed. 

 
ARTICLE 5 – HOLIDAYS 

 
The following days are recognized as paid holidays. All full-time, permanent or limited-term 
employees shall receive eight (8) hours off with pay for days observed as legal holidays or 
authorized proclaimed work days off, provided they are in an active pay status on the last 
regularly scheduled working day prior to the holiday. Part-time, permanent or limited-term 
employees shall receive holiday benefits on a prorated basis. The prorated benefit will be 
calculated by taking the daily average from the two full pay periods prior to the holiday. 
Holidays that occur in those prior pay periods will not be used in the calculation. 
 

1. New Year's Day, January 1. 
 

2. Martin Luther King Day, third Monday in January. 
 

3. President's Day, third Monday in February. 
 

4. Memorial Day, last Monday in May. 
 

5. Independence Day, July 4. 
 

6. Labor Day, first Monday in September. 
 

7. Columbus Day, second Monday in October. 
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8. Veteran's Day, November 11. 
 

9. Thanksgiving Day, fourth Thursday in November. 
 

10. Christmas Day, December 25. 
 

11. In lieu of Election Day as a semi-annual holiday, the Town will honor the day after 
Thanksgiving annually as a recognized holiday.  

 
12. Any day declared a national legal holiday for all governmental subdivisions within the 

entire nation by the President of the United States; any day declared a state legal holiday 
for all State and local political subdivisions by the Governor of the State of Montana; 
Any day declared a legal holiday for all Town government employees by the Town 
Council of the Town of West Yellowstone. 

 
When the holiday falls on a Sunday, the Monday following is a holiday as provided in §1-1-216, 
MCA. When a holiday falls on a Saturday, the holiday shall be observed on the preceding 
Friday, unless the employee is scheduled to work on the actual holiday. 
 
All permanent or limited term employees that are required to remain operational during holidays 
will be paid at the rate of one and one half (1 ½) times their hourly rate for each hour worked on 
the holiday. Employees will only work on holidays when required by the Town, with approval 
by their Department Head and the Town Manager.  
 
All full-time permanent or limited term employees, that are required to work on a holiday, will 
accrue eight (8) hours off with pay that may be taken as holiday leave at a later date. All part-
time permanent or limited-term employees shall receive holiday benefits on a pro-rated basis. All 
holiday leave must be used within the same calendar year.  At the end of each calendar year, all 
unused holiday leave will be paid out to the employee on the second paycheck issued in January 
of the following year. 
 
Employees who regularly work shifts that are longer than eight hours may, with permission of 
the Department Head or Town Manager, elect to work additional hours or use vacation leave in 
order to make up the difference between the eight (8) hour holiday pay and their regular shift.  
Hours must be worked in the same work week as the holiday. 
 
Employees who are called in to work an unscheduled shift on a holiday may opt not to float the 
holiday and be compensated for holiday pay. 
 
 Any full-time permanent or limited-term employee whose regularly scheduled day off is a 
holiday will be entitled to receive eight (8) hours off with pay either on the work day preceding 
or the work day following the holiday. Employees under scheduling restrictions, as approved by 
the Department Head and Town Manager, may be allowed to use the holiday hours when the 
scheduling permits.  The eight (8) hours must be taken before the end of the next pay period 
unless an extension is granted by the Town Manager or the hours will be forfeited. 
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ARTICLE 6 – VACATION 
 

1. Vacation leave credits shall be earned at a yearly rate calculated in accordance with 
the following schedule where one (1) year equals 2,080 hours of work. 
 
40 hours x 52 weeks = 2,080 hours = 1 year 
 

Completed 
Years of 
Employment 

Credits Per 
Year 

Full-Time Hrs./Bi- 
Weekly Pay Period 

Part-Time Accrual 
Rate 

Less than 10 120 hours 4.62 .058 x # of hours 
10 to less than 
15 

144 hours 5.54 .069 x # of hours 

15 to less than 
20 

168 hours 6.46 .081 x # of hours 

20 or more 192 hours 7.38 .092 x # of hours 
 

2. In accordance with §2-18-617, MCA, employees may accumulate annual vacation leave 
to a total not to exceed two times the maximum number of days earned annually as of the 
end of the first pay period of the next calendar year.  Balances exceeding two times the 
maximum number of days earned annually are considered “excess.”  As provided in this 
Agreement, excess vacation time is not forfeited if taken prior to April 30 of the year 
following the year in which the excess was accrued. 

 
Department Heads are responsible for providing a “reasonable opportunity for an 
employee to use rather than forfeit accumulated vacation leave” as provided in §2-18-
617, MCA. 

 
3. To avoid having an employee forfeit excess annual vacation leave, management is 

encouraged to work with employees who have excess vacation leave balances as far in 
advance of April 30 as possible or at an earlier time, if the employee’s leave balance is 
projected to exceed two times the maximum number of days earned annually. 
 

4. Employees are responsible for making a reasonable written request to use excess annual 
vacation leave before the April 30 deadline.  Department Heads may approve all, some, 
or none of the employee’s request by written response within fifteen (15) business days 
of receipt of the request as initialed by the Department Head.  If management denies the 
request to use excess annual vacation leave, the excess vacation leave is not forfeited and 
the Employer shall ensure that the employee may use the excess vacation leave before the 
end of the calendar year in which the leave would have been forfeited under Section 1 
above. 
 

5. When an employee submits a request for vacation, the Employer must respond to the 
request within fifteen (15) business days of Department Head’s initialed receipt of the 
request. 
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ARTICLE 7 – SICK LEAVE 
 

Employees shall accrue sick leave according to the following schedule: 
 
40 hours x 52 weeks = 2,080 hours = 1 year. 
 

Period of Employment Working Hours Credit 
Each 1 year of employment 96 
Less than 40 hours per week .04615 x # of hours worked 

 
An employee may use up to twenty (20) hours per calendar year as personal leave. Regardless of 
the number of hours worked, no employee shall accrue more than 96 hours of sick leave per 
year. 
 
Full-time or part-time permanent or limited-term represented employees that were in a pay status 
before April 13, 2015 shall continue to receive the sick leave lump-sum payment at the end of 
employment as shown in the table below.  The pay attributed to the accumulated sick leave shall 
be computed on the basis of the employee’s wage at the time the employee terminates 
employment with the Town. 
 
Sick leave lump sum payment at the end of employment will be as follows: 
 

Years of Service Payout 
1-5 years 25% 
6-10 years 30% 
11-15 years 40% 
15-20 years 60% 
21+ years 75% 

 
Full-time and part-time permanent and limited-term represented employees who have hire dates 
later than April 13, 2015, who terminate employment with the Employer, are entitled to a lump-
sum payment equal to 25 percent of the pay attributed to the accumulated sick leave. The pay 
attributed to the accumulated sick leave shall be computed on the basis of the employee's wage at 
the time the employee terminates employment with the Town. 
 
Employees may use sick leave according to the terms and conditions outlined in the Town of 
West Yellowstone Personnel Policy Manual with the exception of converting up to twenty (20) 
hours of sick leave per calendar year into personal leave time. 
 
ARTICLE 8 – RULES, REGULATIONS, AND POLICIES 

 
A. All rules, regulations, and policies of the Employer not specifically covered by this 

Agreement shall remain in full force and effect, provided such rules, regulations, and 
policies are not in direct conflict with the terms of this Agreement.  The policies of the 
Employer are as set forth in Town of West Yellowstone Personnel Policy Manual unless 
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specifically modified by the terms of this Agreement. In the event of a conflict, the terms 
of this Agreement shall control. 
 

B. The Employer agrees to discuss with the Association and its Elected Representatives the 
establishment of new rules, regulations, and policies affecting employees, or changes in 
such rules, regulations, or policies, prior to placing them in effect.  

 
The Employer shall provide the Association with a comment period of fifteen (15) 
business days for any changes or additions to the rules, regulations and policies affecting 
town employees. 
 

C. All notices shall be sent via e-mail and parties receiving the e-mails shall acknowledge 
receipt of said e-mails. 
 

D. Employees shall comply with all rules, regulations, and policies as set forth above, 
providing they are uniformly applied and enforced. 

 
ARTICLE 9 – HEALTH AND SAFETY 

 
A.  The Employer shall adopt and implement safety policies consistent with the Montana 

Safety Culture Act.  Both parties to this Agreement hold themselves responsible for the 
mutual cooperative enforcement of safety rules and regulations. 

 
B.  In the event an employee receives Worker's Compensation wage benefits in an amount 

less than the total pay he/she was receiving prior to the injury; the Employer may, with 
the written approval of the employee, supplement those benefits with sick leave benefits.  
The amount of sick leave hours together with the Worker's Compensation wage benefit 
that the employee receives shall equal the pay the employee would have received for 
regular work hours in the given pay period.  The Employer's supplement may not exceed 
the employee's accrued sick leave time.  The Employer agrees to return the employee to a 
like position at the rate of pay earned on the date of injury. This provision applies for one 
year from the date of injury. 

 
ARTICLE 10 – HOURS OF WORK AND OVERTIME 

 
A. The normal work-week for town employees shall be Sunday through Saturday. The 

normal work-week will be 40 hours during the seven-day period. 
 

B. The Department Head, with the approval of the Town Manager, shall establish work 
hours.  Shift changes are allowed without a 24-hour notice. Schedule changes require at 
least 24 hours’ notice. A schedule is defined as specific days worked. A shift is defined as 
specific hours worked.   

 
C. Extension of a regular shift is not a call out. 
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D. Overtime shall be defined as time worked in excess of the 40-hour work week.  Overtime 
shall not be calculated with the inclusion of any paid leave hours but will be calculated 
with the inclusion of holiday hours.  Overtime hours shall be paid at the rate of time and 
one half (1.5) of the applicable hourly rate for all Association members. 

 
E. Paid leave shall be defined as one or more of the following accrued benefits: 

 
• Sick Leave (Article 7)  
• Vacation Leave (Article 6)  
• Personal Leave (Article 7) 
• Holiday Leave (Article 5, see clause for holiday hours worked)  
• Compensatory Time (Comp Time) 
 

F. Paid leave shall be paid at straight time.  Employees may not use sick leave, vacation 
leave, compensatory time, or personal leave in combination with regular hours worked to 
exceed forty (40) hours in any given work week.   
 

G. Call out.  If an employee is called out during any unscheduled work hour, with the 
exception of early start times for snow removal operations or working longer than a 
regular shift, each and every call out shall be for a minimum of two and one half (2.5) 
hours.  Compensation for call outs shall be at one and one half (1.5) times the regular rate 
of pay and shall not be considered time worked for the purposes of calculating the 
employee's 40-hour work week. Employees called out to work (with the exception of 
snow removal operations) who continue to work into their regular scheduled shift shall 
receive the full amount of pay for the applicable call out, for a minimum of two and one 
half (2.5) hours and also be allowed to complete their regular shift at regular rate of pay. 

 
H. If an employee is called back to work from previously approved vacation leave, the 

employee will be paid at the rate of one and one half (1.5) times the regular hourly rate 
for each previously approved vacation hour worked. If an employee has been approved to 
use vacation leave and is denied the same, the employee will be paid at the rate of one 
and one half (1.5) times their regular hourly rate for each previously approved vacation 
hour that is worked. 
 

I. Employees may take one (1) fifteen (15) minute break when they are scheduled to work 
four (4) consecutive hours.  Break periods are paid but may not exceed (15) minutes per 
four (4) consecutive hour period. 
 

J. All employees, with the exception of dispatchers who are scheduled for an eight (8) hour 
or longer shift are expected to take an un-paid lunch period of thirty (30) minutes per day.  
The scheduling for lunch periods will be agreed upon between the employee and their 
Department Head and should not interfere with the employee’s performance or needs of 
the Town. Employees who are required to use a time clock or keep time on a time sheet 
will enter the time they start and end their lunch period. 
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An employee may not use a break or meal period to arrive late or depart work early 
except under occasional, special circumstances, approved by their Department Head and 
the Town Manager. 

 
ARTICLE 11 – STEWARDS 
 
Employees selected by the Association to act as Association representatives shall be known as 
"stewards". The Association may select no more than three (3) stewards, one of which shall be 
elected President. The names of employees selected as stewards and the names of other 
Association representatives who may represent the employees shall be certified in writing to the 
Employer by the Association. The Employer will not discriminate against any Association 
steward for legitimate steward activity. These activities include investigation of formal 
grievances and receiving notification of serious accident and/or health hazards. Stewards may 
investigate and discuss grievances in their work areas providing they first secure the permission 
of their immediate supervisor. The Employer shall allow work release time for elected stewards 
for the purpose of participating in collective bargaining negotiations.  Not more than one elected 
steward shall be released from work in any one department at any given time for the purpose of 
investigation of grievances, participating in collective bargaining negotiations, or participating in 
Labor/Management Team meetings. 
 
ARTICLE 12 – SENIORITY 

 
A. Seniority serves only as a qualification for benefits expressly provided for in this Article 

and shall have no other effect.  During the first six months of employment, each 
employee shall be considered a probationary employee with the exception of dispatch 
employees who shall serve a twelve-month probation.  Department Heads may, upon a 
satisfactory performance evaluation and approval of the Town Manager, remove an 
employee from probation after six (6) months of employment.  After completion of the 
applicable probationary period, the employee shall achieve seniority based on the date of 
hire. There shall be no seniority among probationary employees as they may be laid off, 
discharged, or otherwise terminated at the sole discretion of the Employer. 
 
A three-month extension to the probationary period may be required if the Department 
Head and the Town Manager feel the employee needs further opportunity to learn the job 
requirements and succeed in their employment with the Town. Rather than be terminated 
during their probationary period, an employee may be placed on extended leave due to a 
medical condition (theirs or family member), or the employee may be allowed to 
complete the required training. 
 
Reduction in forces shall be determined by knowledge, skills and ability of the employee 
and shall be at the discretion of the Town Manager. Employees released, due to a 
reduction in force are subject to recall on a knowledge, skills and ability basis. 
Employees recalled after a reduction in force will be allowed four (4) working days to 
accept reemployment. In the event of a reduction in forces, the Employer agrees to 
provide the employees thirty (30) calendar day notice. 
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B. Seniority shall be broken by discharge for cause, voluntary resignation, medical leave in 
excess of one year, or more than 18 months layoff. In the event that an employee leaves 
the service of the Employer on good terms and is later rehired, their service time will be 
bridged after a period of two (2) years of satisfactory service. 
 

C.  Seniority shall apply to each department as follows: 
 

1. When an employee changes to another department, he/she will go to the bottom of 
the seniority list of the new department. 

 
2. Each department shall provide for approximately equal distribution of overtime. 

 
3. During a recruitment process, if two or more employees are equally qualified as 

determined by the Department Head, then seniority shall be used as the deciding 
factor. 

 
4. An employee transferring to a position in another department shall retain service 

credit for determining benefits. 
 

5. Leave time requests shall be approved in accordance to the provisions in Article 6 
– Vacation, Section 5. If two or more employees request the same date(s) for 
leave, preference will be given on the basis of first come first served.  Once leave 
dates are approved by the Department Head, employees can request changes to or 
cancel the leave no less than five (5) business days prior to requested leave dates.  
All requests for leave shall be submitted to the Department Head. 

 
ARTICLE 13 – DISCHARGE OR SUSPENSION 
 
The Articles of this Agreement shall govern the discharge or suspension of employees. 
 

A. Employer shall not discharge non-probationary employees without just cause.  Minor 
rules infractions will not be cause for discharge or suspension without an established 
pattern of continued misconduct.  An established pattern is defined as more than three 
minor violations during a twelve (12) month period.  Minor violations will be 
documented in written form and the employee will be given the opportunity to respond in 
writing within fifteen (15) business days. 
 

B. Warning notices will be placed in the employee's personnel record and may be used as a 
basis for determining performance during the employee’s annual evaluation.  Supervisors 
must complete employee warnings within fifteen (15) business days of the date of 
discovery of the conduct or incident that is the basis of the warning.  The employee has 
fifteen (15) business days to respond in writing to any warning notice. Letters of caution, 
consultation, warning, admonishment and reprimand shall be considered temporary 
contents of the personnel file of an employee and shall be purged from the file if older 
than one (1) year, unless such items can be used in support of possible disciplinary action 
arising from more recent employee action or behavior patterns or is applicable to pending 
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legal or quasi-legal proceedings involving the employee.  The employee must request that 
the supervisor purge the file. 

 
C. It is understood that depending on the nature and circumstances of the unsatisfactory 

performance or behavior, a supervisor may use any disciplinary measure deemed 
appropriate within his or her judgment and is not bound to follow the sequence outlined 
above. Progressive discipline is not necessarily required for discharge or suspension if the 
employee is dismissed or suspended for cause. 

 
The following non-inclusive reasons may be sufficient for dismissal for cause: 

 
1. Incompetence or inefficiency in the performance of duties. 

 
2. Conviction of a criminal offense involving a felony or moral turpitude. 

 
3. Violation of any lawful or official regulation or order, or failure to obey any 

lawful direction made and given by a supervisor where such violation or 
failure amounts to an act of insubordination or a breach of proper discipline or 
has resulted or might reasonably be expected to result in loss or injury to the 
Employer or public. 

 
4.  Repeated use of offensive conduct or language toward the public, Town 

officials or other employees. 
 

5. Carelessness and negligence in the handling and control of Employer 
property. 

 
6. Inducing or attempting to induce any Town employee to commit an unlawful 

act or to act in violation of any lawful and reasonable official regulation or 
order. 

 
7. Taking any fee, gift, or other valuable thing in the course of work or in 

connection with work, for personal use when such is given with the 
expectation of receiving a favor or better treatment. 

 
8. Dishonesty in the performance of duty. 
 
9. Unauthorized absence from work. 

 
10. Drinking of alcoholic beverages or using any drug(s) to the extent of affecting 

job performance as determined by the Employer, violation of the Town’s 
Drug and Alcohol Testing Policy, or consumption or use of alcoholic 
beverages or illegal drugs while at work. 

 
11. Possession, use, distribution, or manufacture of a controlled substance in the 

work place. 
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12. Failure to satisfactorily perform job duties, disruption of the Employer's 

operation, or other legitimate business reason.  
 

D. Suspension or termination notices must be completed by supervisors within fifteen (15) 
business days of the occurrence or discovery of unsatisfactory performance. Such notices 
will be completed in writing and will be provided to both the employee and the 
Association. 
 

E. Circumstances related to both warning notices and suspension or termination may be 
appealed using the grievance procedure. All formal grievances must be submitted within 
fifteen (15) business days of the event or discovery, per Article 14, below. 

 
ARTICLE 14 – GRIEVANCE PROCESS 

 
Employees are encouraged to discuss concerns about work related conditions.  A grievance is 
defined as any dispute involving the misinterpretation or misapplication or alleged violation of a 
provision of this Agreement, including any attendant addenda, amendments, and memoranda of 
understanding unless any addendum, amendment, or memorandum of understanding expressly 
excludes any of its provisions from the definition of grievance. If the issue cannot be resolved at 
the level of the first line supervisor, employees may submit a formal grievance. Timelines stated 
in the grievance procedure may be extended at any time upon mutual written consent of both 
parties. 
 
Grievance Process: 
 
STEP I Any grievance must be discussed at this level within fifteen (15) business days of the 

employee becoming aware of the initial problem.  This step is an opportunity for both 
parties to resolve the issue informally through a dialogue with the immediate 
supervisor or Department Head. If the magnitude of the grievance is serious enough 
that termination is the remedy proposed by the Employer, this step can be bypassed. 
The immediate supervisor or Department Head has fifteen (15) business days to 
respond to the grievance.  If the supervisor and Department Head are one and the 
same person and the grievant is not satisfied with the Step I response or if the 
supervisor/ Department Head fails to respond within fifteen (15) business days, then 
the grievance shall advance to Step III of the process. 

 
STEP II The grievant has fifteen (15) business calendar days from the end of Step I to present 

the grievance formally in writing to the Department Head if different from the 
immediate supervisor. Formal filing of a grievance means that the grievant must 
present a brief but thorough written description of the grievance and the facts upon 
which it is based. It also must detail the proposed remedy or correction sought with 
reference made to the Section of the collective bargaining contract that the grievant 
believes was violated. In addition to the above, the grievant must contact the MPEA 
Field Representative for information and advice. The Department Head shall have 
fifteen (15) business days to resolve/respond to the grievance. If the grievance is still 
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unresolved, the Department Head will render his/her decision to the employee in 
writing and forward a copy to the Town Manager. 

 
STEP III Following receipt of the Department Head's response to Step II, and the grievance is 

still unresolved, the grievance shall be submitted to the Town Manager within fifteen 
(15) business days of the response of Step II.  The Town Manager shall have fifteen 
(15) business days to review the grievance and provide a written response to the 
involved parties. In the event that the aggrieved employee is not satisfied with the 
Town Manager's decision, meaning that the grievance is still unresolved, the 
Association/grievant may, not later than fifteen (15) business days of the Town 
Manager’s or his/her designee’s response, notify the Town of West Yellowstone of 
the intention to take the grievance to final and binding arbitration.  The Association 
shall request the Board of Personnel Appeals to provide a list of seven arbitrators.  
The parties shall, not later than fifteen (15) business days of the receipt of the list, 
select the arbitrator by the method of alternately striking names with the Association 
striking the first name.  The final name left on the list shall be the arbitrator. 

 
The parties shall jointly contact the arbitrator and establish a date for the arbitration 
hearing. The arbitrator shall rule on the matters within the scope of the terms of this 
Agreement only and the arbitrator's decision shall be binding on both parties. 
 
Each party shall bear the fees and expenses of the presentation of its own case. The 
fees and expenses of the arbitrator shall be shared equally by both parties.  In the 
event either party to the arbitration requests a transcript of the proceedings, the party 
requesting the transcript shall bear the costs of such transcript. 

 
ARTICLE 15 – UNIFORM PROVISION 

 
It is in the interest of the Town and the Employee that the employees be identified and to have 
protective gear and to be provided with specialty items that are required to fulfill job 
requirements.  The Town may provide a method for purchase of clothing or other equipment 
mutually agreed upon by the Town and the employees through the Labor-Management Team.  
All purchase of clothing or other safety-oriented equipment needs prior authorization of a 
Department Head or the Town Manager. Purchases without prior authorization may not be 
reimbursed.  
 
ARTICLE 16 – HEALTH AND WELFARE 
 

A. The Employer shall contribute 75% of each premium and the employee shall contribute 
the remaining 25% of each premium for the current health insurance policy in effect. 
Only part-time permanent or part-time limited term employees who are working 20 hours 
or more per week are eligible for pro-rated benefits. Proration will be figured based on 
employees FTE as shown on the Town’s staffing plan. This applies to part-time 
permanent and limited-term employees hired after ratification of this Agreement only.  
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B. The health and safety of employees shall be reasonably protected while in the service of 
the Employer. Both parties to this Agreement hold themselves responsible for the mutual 
cooperative enforcement of safety rules and regulations. 

 
C. The Town encourages wellness activities in represented employees and agrees to 

continue to provide an agreed-upon treadmill and establish a space in the Town Hall 
Basement for access by all employees 24/7. The Labor-Management Committee will 
evaluate and make recommendations to increase health awareness while at work to help 
cope with sedentary jobs.  

 
ARTICLE 17 – LIABILITY AND LIFE INSURANCE 
 
The Employer, in accordance with § 2-9-305, MCA, shall pay the necessary premiums to 
provide general liability insurance and the necessary surety bonds for all employees performing 
their duties, including the use of personal vehicles for essential Town business. 
 
In the event an employee is personally sued as a result of performing his/her work duties, the 
Employer will defend the employee in accordance with terms and conditions outlined in § 2-9-
305 MCA. 
 
In addition, the Employer shall carry $50,000 in life insurance coverage on each employee. 

 
ARTICLE 18 – TRAINING AND EDUCATIONAL ADVANCEMENT 
 
The Employer shall provide proper training and education for the advancement and benefit of the 
employees. Such training and education shall be recommended by the Department Head and 
approved by the Town Manager. 
 
Additional information on training can be found in the Town’s Personnel Policy Manual.  
 
ARTICLE 19 – PENSIONS 
 
The Association and the Employer agree to participate in the Public Employees Retirement 
System of Montana throughout the term of this Agreement and to be bound by the policies of the 
system.  Association members may elect to make their own contributions to the Section 457 
plan. 

 
ARTICLE 20 – COMPENSATION AND PAY PERIODS 
 

A. The parties agree to adopt the 2017 Wage Rate Table, shown as Attachment A to the 
Agreement, which shows wage bands that were in effect on June 30, 2017 as the base 
wages to which any increase shall be applied during the first year of this Agreement.  In 
subsequent years, the base wage to will increase according to Attachment A. 
 
Within the Public Services Department, the Operators will be defined as Operator I and 
Operator II.  Operator I will not be required to be certified as a water and wastewater 



17 
 

operator.  Operator II shall be certified as a Montana Water and Wastewater Operator (at 
a minimum of 3A, 4B, 3C of the required licensing levels).  To be eligible to be an 
Operator II, an employee shall also have enough equivalent service, time in position or 
longevity with the Town to have reached the Journeyman level in the Town’s pay 
classification system. 
 
An Operator II shall be compensated at $1.00 more per hour than an Operator I. 
 
Any Operator I wishing to become an Operator II shall be provided training opportunities 
as budget and time allows. 
 

B. Employees shall move to the next pay increments in accordance with the Attachment A 
defining time in grade, training requirements and performance evaluations as follows: 

 
Probation: Shall be minimum minus $1.00 for the first six to nine months of 
employment. 
 
Apprentice: Designated pay from end of probation through month 42 of employment. 
 
Journeyman: Designated pay from beginning of month 43 through month 102 of 
employment. 
 
Master: Designated pay from the beginning of month 103. 

 
C. Voluntary deductions will be based on monthly costs regardless of the number of pay 

periods in the month.  Court garnishments will be determined by the terms and conditions 
of the court order. 

 
D. Employees shall be paid bi-weekly  

 
E. Premium pay shall be $0.50 per hour for the hours worked from 9:00 p.m. to 7:00 a.m. 

Premium pay does not include travel, training or call out time. Premium pay for overtime 
is $.075 per hour 

 
ARTICLE 21 – PERSONAL USE OF TOWN FACILITES 

 
Otherwise as set in Article 15, the use of Town property and/or equipment is not allowed for the 
personal use of employees.  

 
ARTICLE 22 – CREATION OF LABOR/MANAGEMENT TEAM 
 
A Labor/Management team shall meet on a quarterly basis, at a regularly scheduled date and 
time to discuss matters of mutual interest.  This meeting may be cancelled by either party by 
giving 48-hour notice to the other party.  Any time spent while attending team meetings shall be 
compensable time. 
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ARTICLE 23 – MUTUALLY AGREED NO STRIKE, NO LOCKOUT 
 
During the processing of any matter under the grievance Article, or at any other time during the 
term of this Agreement, the Association agrees not to strike, render unfair reports, or cause slow 
down. The Employer agrees not to lockout employees represented by the Association. 
 
ARTICLE 24 – TERM OF THE AGREEMENT 
 
On or before March 31, 2020, either party may notify the other party in writing of its desire to 
negotiate the terms and provisions of a successor Agreement. Promptly following such 
notification, the parties shall meet and engage in such negotiations. 
 
If neither party hereto gives notice to the other party of its desire to negotiate a successor 
Agreement prior to the date specified above, this contract shall automatically be renewed for 
successive one-year terms thereafter, beginning on July 1, 2020 and with the notice of the desire 
to open negotiations being due March 31 of each year. 
 
Both parties, by mutual agreement, may agree to negotiate specific contract issues or articles 
during the contract period, but any change must be by mutual agreement between parties. 
 
ARTICLE 25 – WAGE PROGRESSION   
 
The Town of West Yellowstone and the West Yellowstone Employees Unit of the Montana 
Public Employees Association agree to the following concerning the procedure to move from 
probation to apprentice to journeyman to master. 
 
The parties agree that in order to move forward through the pay plan, employees are required to 
show progress by completing required training, displaying adequate performance over time and 
at the time of annual evaluation, and complete requirement for time in grade. 
In the event that an employee is not eligible for advancement in the pay plan due to performance 
standards, the Employer is required to provide documentation of reprimands, corrective action 
plans, etc.  An employee has the right to use the grievance procedure should he/she be 
disciplined for performance reasons and/or held back from advancement to the next pay level.  
Movement from one pay level to the next will be contingent on the employee receiving an 
acceptable performance evaluation for the period prior to advancement.  In addition, employees 
will meet the criteria for professional development designed by the Town Manager, the 
Association Steward, and the appropriate Department Head (Attachment B).  The Management-
Labor Committee will work to revise Attachment B prior to the next CBA negotiation held after 
the signing of this document. 
 
Both parties agree to attach to each position description the requirements for an employee to 
move through the pay plan that are detailed in Attachment B to this Agreement.  The following 
shall be a general outline of what is required for each grade in the plan: 
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Probation:  
 
The term of probation shall be six (6) months from the date of hire or nine (9) months as applied 
in Article 12 - Section A.  Department Heads may, upon a satisfactory performance evaluation 
and approval of the Town Manager, remove an employee from probation after six (6) months of 
employment, or nine (9) months as applied in Article 12 - Section A, with the exception of 
Dispatchers, who shall serve a twelve (12) month probationary period.   
 
The parties agree that any reference to probationary pay shall mean the minimum salary assigned 
to a wage band (Attachment A) less $1.00 per hour.  Probationary pay shall be in effect for six 
(6) months from date of hire, even though employees may remain on probation for a full nine (9) 
or twelve (12) months. 
 
The probationary employee shall begin all required certification activities and show progress in 
attaining such certifications. 
 
The probationary employee shall demonstrate adequate knowledge of the position and 
satisfactory performance. 
 
Apprentice:   

 
The term of apprentice shall be from removal from probation through month 42 of employment 
unless the conditions outlined in the position description have not been met.  An employee shall 
not be held back in progression if the Employer has not provided required training opportunities. 
 
The apprentice employee shall be required to complete all certification activities required by the 
position description.  Employees are encouraged to complete a minimum of 24 hours per 
calendar year of non-required continuing education.  These hours are not required to be formal 
training and may include, but are not limited to, attending safety meetings, in-house department 
training, reading articles in trade journals, etc.  It shall be the employee’s responsibility to 
document all non-required training hours. 
 
In order to be eligible for advancement to the journeyman level, the apprentice level employee 
must receive satisfactory performance evaluations for their third year at the apprentice level and 
exhibit a general knowledge of their job as outlined in the applicable position description. 
 
Journeyman:   
 
The term of journeyman shall be from month 43 through month 102 of employment unless the 
conditions outlined in the position description have not been met.  An employee shall not be held 
back in progression if the Employer has not provided required training opportunities. 
 
The journeyman level employee shall maintain all certification activities required by the position 
description.  Employees are encouraged to complete a minimum of 24 hours per calendar year of 
non-required continuing education.  These hours are not required to be formal training and may 
include, but are not limited to, attending safety meetings, in-house department training, reading 
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articles in trade journals, etc. It shall be the employee’s responsibility to document all non-
required training hours. 
 
Journeyman level employees shall assist, as assigned, in providing training to probation and 
apprentice level employees up to the journeyman’s skills and abilities. 
 
In order to be eligible for advancement to the master level, the journeyman level employee must 
receive satisfactory performance evaluations for their fifth year at the journeyman level and 
exhibit a general knowledge of their job as outlined in the applicable position description. 
 
Master:   
 
The term of master shall be from end of journeyman at month 103 through the balance of 
employment unless the conditions outlined in the position description have not been met. 
 
The master level employee shall maintain all certification activities required by their position 
description.  Employees are encouraged to complete a minimum of 24 hours per calendar year of 
non-required continuing education.  These hours are not required to be formal training and may 
include, but are not limited to, attending safety meetings, in-house department training, reading 
articles in trade journals, etc.  It shall be the employee’s responsibility to document all non-
required training hours. 
 
Master level employees shall provide training as assigned to probation, apprentice and 
journeyman level employees.  A master level employee shall be considered as a trainer in the 
position description for which they were hired.  A master employee shall not have the right to 
refuse to train employees. 
 
The master level employee must receive satisfactory performance evaluations and they shall 
show an extensive working knowledge of their job as outlined in the applicable position 
description.  The master employee shall also show a satisfactory level of performance as a trainer 
in their position description. 
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Ratification of terms of Agreement between the Town of West Yellowstone and the members of 
the Montana Public Employees Association, West Yellowstone Employees 
Bargaining Unit entered into_____________________, 2018. 
 
 
For the Town of West Yellowstone: 
 
 
_____________________________________________     _________________ 
Brad Schmier, Mayor               Date 
 
 
 
_______________________________________       _________________ 
Daniel Sabolsky, Town Manager            Date     
   
              
 
 
 
For the West Yellowstone Employee's Bargaining Unit, MPEA: 
 
 
 
___________________________________________      _________________ 
Lisa Johnson, Chapter Representative – President       Date 
 
 
 
____________________________________________      _________________ 
Megan Casey, MPEA Field Representative         Date 
 
 
 
____________________________________________      _________________ 
Quinton Nyman, Executive Director           Date 
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Attachment A - FY 2018-2020 

Administration and Finance Apprentice Journey Master Apprentice Journey Master Apprentice Journey Master Apprentice Journey Master

Town Clerk $50,064 $58,900 $67,735 $52,144 $60,980 $69,815 $53,392 $62,228 $71,063 $54,432 $63,268 $72,103
Deputy Town Clerk $33,725 $39,677 $45,628 $35,805 $41,757 $47,708 $37,053 $43,005 $48,956 $38,093 $44,045 $49,996
Court Clerk $32,901 $38,708 $44,516 $34,981 $40,788 $46,596 $36,229 $42,036 $47,877 $37,269 $43,076 $48,884
Executive Assistant $40,305 $46,257 $52,208 $41,553 $47,505 $53,456 $42,593 $48,545 $54,496
Dispatch

911 Communications Manager $41,091 $48,342 $55,592 $43,171 $50,422 $57,672 $44,419 $51,670 $58,920 $45,459 $52,710 $59,960
Dispatcher $32,901 $38,708 $44,516 $34,981 $40,788 $46,596 $36,229 $42,036 $47,844 $37,269 $43,076 $48,884

Parks & Recreation

Recreation Coordinator $47,653 $56,061 $64,470 $49,733 $58,141 $66,550 $50,981 $59,389 $67,798 $52,021 $60,429 $68,838

Seasonal Recreation Counselor $27,005 $31,770 $36,534 $14.05/hr N/A N/A $14.05/hr N/A N/A $14.05/hr N/A N/A

Social Services

Social Service Assistant $30,553 $35,944 $41,337 $32,633 $38,024 $43,417 $33,881 $39,272 $44,665 $34,921 $40,312 $45,705

Public Works

Deputy Public Services Super $53,914 $63,428 $72,942 $55,994 $65,508 $75,022 $57,242 $66,756 $76,270 $58,282 $67,796 $77,310
Equipment Operator $37,226 $43,794 $50,365 $39,306 $45,874 $52,445 $40,554 $47,122 $53,693 $41,594 $48,162 $54,733
Equip. Operator II (+$1.00)* $39,306 $45,874 $52,445 $41,386 $47,954 $54,525 $42,634 $49,202 $55,773 $43,674 $50,242 $56,813
P/T and/or S/T Equip. Operator $28,371 $33,378 $38,385 $30,451 $35,458 $40,465 $31,699 $36,706 $41,713 $32,739 $37,746 $42,753

Seasonal Laborer $28,371 $33,378 $38,385 $14.05/hr N/A N/A $14.05/hr N/A N/A $14.05/hr N/A N/A

* The wage for Operator II is equivalent to Operator I plus $1.00 per hour, based on water & sewer certifications

FY 20
$.50/hour

Occupations & Job 
Families

FY 17
3% Increase

FY 18
$1.00/hour

FY 19
$.60/hour
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ATTACHMENT B – This attachment will be reviewed and revised by the Management-Labor Committee after the signing of 
this CBA to more closely match the expected qualifications for each grade. 

POSITION APPRENTICE JOURNEYMAN MASTER 
DISPATCHERS  

Dispatcher Complete Initial Training Outline (1st 6 
months). 
POST Certifications (1st Year). 
CJIN Certification 1st 9 Months). 
911 Officer Certification (within 60 days of 
hire). 
E MD Certification (within 60 days of hire). 
FCO Certification (within 60 days of hire). 
Demonstrate proficiency in job. 
Attend Jailer School. 

Maintain Certifications. 
Attend recurring monthly training. 
CJIN Advanced Training. 
Complete POST Training Officer Program. 
Demonstrate proficiency in job. 
Provide Training as assigned. 
 

Maintain Certifications. 
Provide Training as assigned. 
Demonstrate proficiency in job. 
 

Head Dispatcher Complete Initial Training Outline (1st 6 
months). 
POST Certifications (1st Year). 
CJIN Certification 1st 9 Months). 
911 Officer Certification (within 60 days of 
hire). 
E MD Certification (within 60 days of hire). 
FCO Certification (within 60 days of hire). 
TAC Certification. 
Attend TAC Conference. 
Demonstrate proficiency in job. 
Attend Jailer School. 

Maintain Certifications. 
Attend recurring monthly training. 
CJIN Advanced Training. 
Complete POST Training Officer Program. 
Demonstrate proficiency in job. 
Attend TAC Conferences. 
Provide Training as assigned. 
 

Maintain Certifications. 
Provide Training as assigned. 
Demonstrate proficiency in job. 
 

PUBLIC SERVICES  
Operator I Complete flagger training. 

Complete work zone safety class. 
Demonstrate proficiency with most 
equipment. 
Obtain/maintain CDL. 

Maintain Apprentice level training. 
Maintain CDL. 
Demonstrate proficiency in job. 
Provide Training as assigned. 
Demonstrate knowledge of Grader 
operation. 
Proficiency in all equipment. 

Maintain certifications. 
Provide training as assigned. 

Operator II 
 

Complete flagger training. 
Complete work zone safety class. 

Maintain Apprentice level training. 
Maintain CDL. 

Maintain certifications. 
Provide training as assigned. 
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POSITION APPRENTICE JOURNEYMAN MASTER 
 
 

Operator II 
(continued) 

Demonstrate proficiency with most 
equipment. 
Obtain/maintain CDL 
Complete water certification 
Complete wastewater certification 

Demonstrate proficiency in job. 
Provide training as assigned. 
Demonstrate knowledge of Grader 
operation 
Proficiency in all equipment 

 
 
Maintain certifications. 
Provide training as assigned. 

Recreation 
Coordinator 

 

Provide documentation of specialized 
training in recreation programming. 
Maintain lifeguard certification. 
Maintain Basic First Aid/CPR Certification. 
 

Maintain Apprentice level training. 
Attain the following certifications: 

a. Certified Parks and Rec. Professional 
b. Certified Playground Safety Inspector 

Attain Lifeguard Instructor Certification 
Attain First Responder Certification 
Provide Training as assigned. 

Maintain certifications. 
Provide training as assigned. 
First Aid/CPR Instructor. 

Deputy 
Superintendent 

 
 

Commercial Building Inspector Certification. 
Work Zone Technician Certification (MDT). 
Flagger Certification (MDT). 
Montana Water Operator 2A, 3B. 
Montana Wastewater Operator 3C. 
Obtain/maintain CDL. 
Demonstrate knowledge with all 
equipment. 

Maintain Apprentice level training. 
Maintain CDL. 
Maintain CEC for water/wastewater. 
Show proficiency in job. 
Attain ICC Plan Examiner Certification. 
Provide Training as assigned. 

Maintain certifications. 
Attain ICC Building Official Certification. 
Provide Training as assigned. 

CITY COURT  
Court Clerk Attend & complete required training as 

outlined by the Supreme Court. 
Demonstrate proficiency in job. 
Demonstrate proficient use of court 
software. 
Demonstrate proficiency in record keeping. 

Attend & complete required training as 
outlined by the Supreme Court. 
Maintain proficiency in job. 
Maintain proficient use of court software. 
Maintain proficiency in record keeping. 
Provide Training as assigned. 

Attend & complete required training as 
outlined by the Supreme Court. 
Maintain proficiency in job. 
Maintain proficient use of court software. 
Maintain proficiency in record keeping. 
Provide training classes for dispatch and/or 
teach at state conferences as assigned. 

TOWN OFFICE  
Town Clerk 

 
 
 
 
 
 

Graduate from IIMC or MMCT&FOA 
accredited institute. 
Acquire Montana Notary. 
Demonstrate proficiency in use of software. 
Demonstrate proficiency in job. 

Attain/maintain IIMC Certified Municipal 
Clerk (CMC) designation or Certified 
Montana Municipal Clerk (CMMC) 
designation. 
Maintain Montana Notary. 
Begin coursework to obtain APT Certified 
Municipal Finance Administrator (CMFA) 

Attain/maintain CMFA or CMMFO 
designation. 
Provide training as needed to Town 
employees and Council Members. 
Maintain Montana Notary. 
Maintain proficiency in use of software. 
Maintain proficiency in job. 
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POSITION APPRENTICE JOURNEYMAN MASTER 
 
 

Town Clerk 
(continued) 

designation or Certified Montana Municipal 
Finance Officer (CMMFO) designation. 
Maintain proficiency in use of software. 
Maintain proficiency in job. 
Provide Training as assigned. 

Provide Training as assigned. 

Deputy Town Clerk Graduate from IIMC or MMCT&FOA 
accredited institute. 
Acquire Montana Notary. 
Demonstrate proficiency in use of software. 
Demonstrate proficiency in job. 

Attain/maintain IIMC Certified Municipal 
Clerk (CMC) designation or MMCT&FOA 
Montana Clerk’s certification. 
Maintain Montana Notary. 
Maintain proficiency in use of software. 
Maintain proficiency in job. 
Provide Training as assigned. 

Provide training as needed to Town 
employees and Council Members. 
Maintain Montana Notary. 
Maintain proficiency in use of software. 
Maintain proficiency in job. 
Provide Training as assigned. 

JOB & SOCIAL SERVICES DEPARTMENT 
Job and Social 

Services Assistant 
Learn Food Bank ordering and accounting 
system. 
Learn MT Job.gov site. 
Learn Community Help Fund voucher 
procedures. 
Learn all Office of Public Assistance 
programs. 
Learn UI4U procedures. 
Learn basic office machine maintenance 
Learn ordering and inventory procedures 
Show proficiency in use of software. 
Show proficiency in job. 

Master Food Bank ordering and accounting 
system. 
Mast MT jobs.gov site. 
Master Community Help Fund voucher 
procedures. 
Master all Office of Public Assistance 
programs. 
Master UI4U procedures. 
Learn domestic abuse resources and 
procedures. 
Learn Order of Protection procedures. 
Learn Crime Victims Assistance procedures. 
Demonstrate proficiency in ordering and 
inventory control. 
Demonstrate proficiency in maintaining 
office machines. 
Demonstrate proficiency in use of software. 
Demonstrate proficiency in job. 

Demonstrate proficiency and advanced 
knowledge in all of the above. 
Teach two classes to police/dispatchers on 
social services as assigned. 

 
 



Budget Calendar

S M T W Th F S
1 2 5 TC Meeting

3 4 5 6 7 8 9 19 TC Work Session Capital Improvement Plan & TC Meeting
10 11 12 13 14 15 16 26 TC Work Session General Fund
17 18 19 20 21 22 23 22 Post notice of Preliminary Municpal Budget
24 25 26 27 28 29 30 29 Post notice of Preliminary Municpal Budget

S M T W Th F S
1 2 3 4 5 6 7 3 TC Work Session Special Revenue Funds & TC Meeting
8 9 10 11 12 13 14 10 TC Work Session Capital/Enterprise  Funds 

15 16 17 18 19 20 21 17 TC Work Session Special Requests & TC Meeting
22 23 24 25 26 27 28 24 TC Work Session Capital Improvement Plan Review
29 30 31 27 Final Budget Hearing Notice posted

31 Budget Revision Review

S M T W Th F S
1 1 2 3 4 3 Final Budget Hearing Notice posted

5 6 7 8 9 10 11 7  TC Meeting & Budget Adoption
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

July

August

2018

June
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