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Town of West Yellowstone 
Tuesday, March 3, 2020 

West Yellowstone Town Hall, 440 Yellowstone Avenue 
TOWN COUNCIL WORK SESSION 

6:00 PM 
 

Development Review Group (DRG) Procedures      Discussion ∞ 
 

 
TOWN COUNCIL MEETING 

7:00 PM 
 

Pledge of Allegiance 
Comment Period 
 Public Comment 
 Council Comments 

Purchase Orders   
Treasurer’s Report & Securities Report  
Claims ∞ 
Consent Agenda: Minutes of the February 18, 2019 Town Council Meeting ∞ 
Business License Applications  
Advisory Board Report(s) 
Town Manager & Department Head Reports 
 
NEW BUSINESS 
 
Revised Revolving Loan Fund Program Guidelines      Discussion/Action ∞ 
 
Cemetery Ordinance, WYMC 12.28 Revisions, 1st Reading     Discussion/Action ∞ 
 
Intermountain Spring Fling 2020        Discussion/Action ∞ 
 Outside Amplification Permit 
 Resolution No. 739, Lift open container ordinance during event 
 Event Permit 

 
Correspondence/Meeting Reminders/FYI 
 Yellowstone Rendezvous Race Event Permit 
 Yellowstone Harley-Davidson Business License Transfer 

 
 
 
 
 
 
 
 
 
 



If viewing the agenda electronically, click the “∞” symbol to link to the associated 
documentation in the Town Council Packet. 

 

Policy No. 16 (Abbreviated) 
  Policy on Public Hearings and Conduct at Public Meetings  

 
Public Hearing/Public Meeting 
A public hearing is a formal opportunity for citizens to give their views to the Town Council for consideration 
in its decision making process on a specific issue.  At a minimum, a public hearing shall provide for submission 
of both oral and written testimony for and against the action or matter at issue.   
 
Oral Communication 
It is the Council’s goal that citizens resolve their complaints for service or regarding employees’ performance 
at the staff level.  However, it is recognized that citizens may from time to time believe it is necessary to speak 
to Town Council on matters of concern.  Accordingly, Town Council expects any citizen to speak in a civil 
manner, with due respect for the decorum of the meeting, and with due respect for all persons attending.  

• No member of the public shall be heard until recognized by the presiding officer. 
• Public comments related to non-agenda items will only be heard during the Public Comment portion of 

the meeting unless the issue is a Public Hearing.  Public comments specifically related to an agenda item 
will be heard immediately prior to the Council taking up the item for deliberation. 

• Speakers must state their name for the record. 
• Any citizen requesting to speak shall limit him or herself to matters of fact regarding the issue of 

concern. 
• Comments should be limited to three (3) minutes unless prior approval by the presiding officer. 
• If a representative is elected to speak for a group, the presiding officer may approve an increased time 

allotment. 
• If a response from the Council or Board is requested by the speaker and cannot be made verbally at the 

Council or Board meeting, the speaker’s concerns should be addressed in writing within two weeks. 
• Personal attacks made publicly toward any citizen, council member, or town employees are not 

allowed.  Citizens are encouraged to bring their complaints regarding employee performance through the 
supervisory chain of command.  

Any member of the public interrupting Town Council proceedings, approaching the dais without permission, 
otherwise creating a disturbance, or failing to abide by these rules of procedure in addressing Town Council, 
shall be deemed to have disrupted a public meeting and, at the direction of the presiding officer, shall be 
removed from the meeting room by Police Department personnel or other agent designated by Town Council or 
Operations Manager.  
 
General Town Council Meeting Information 

• Regular Town Council meetings are held at 7:00 PM on the first and third Tuesdays of each month at 
the West Yellowstone Town Hall, 440 Yellowstone Avenue, West Yellowstone, Montana. 

• Presently, informal Town Council work sessions are held at 12 Noon on Tuesdays and occasionally on 
other mornings and evenings.  Work sessions also take place at the Town Hall located at 440 
Yellowstone Avenue. 

• The schedule for Town Council meetings and work sessions is detailed on an agenda.  The agenda is a 
list of business items to be considered at a meeting.  Copies of agendas are available at the entrance to 
the meeting room. 

• Agendas are published at least 48 hours prior to Town Council meetings and work sessions.  Agendas 
are posted at the Town Offices and at the Post Office.  In addition, agendas and packets are available 
online at the Town’s website: www.townofwestyellowstone.com. Questions about the agenda may be 
directed to the Town Clerk at 646-7795. 

• Official minutes of Town Council meetings are prepared and kept by the Town Clerk and are reviewed 
and approved by the Town Council.  Copies of approved minutes are available at the Town 
Clerk’s office or on the Town’s website: www.townofwestyellowstone.com.   

 



 

 
 

Zoning Permit Process 
 
 

1. Administration Department will receive all zoning applications whether commercial or residential. 
 

2. A completed zoning application shall contain the following items: 
 

a. Completed Application 
 

b. Six copies of the site plans plus all documents must be provided in a digital format acceptable 
to the Town. 

c. Application Fee (Residential $70.00 and Commercial $200.00) 
 

d. Approval Letter from the Madison Addition Homeowner's Association or the Grizzly Park 
Architectural Committee if applicable and 

e. If the applicant is not the owner of the property, then a notarized letter from the owner 
authorizing the application. 

3. The Administration Department shall check to ensure that a completed application has been 
submitted by the applicant. The Zoning Application will be signed and dated by a member of the 
Administration Department staff certifying that a completed application was submitted. 

4. The Administration Department will forward the zoning application packets to the Code Enforcement 
Officer and note the date of delivery on the application. 

5. For commercial applications, which includes nightly rentals and apartments, refer to the document 
entitled Commercial Site Plan Review. 

6. For residential applications, the Code Enforcement Officer will review these applications. If complete, 
the Code Enforcement Officer will issue the zoning permit. If not complete or not in conformance, the 
Code Enforcement Officer will work with the applicant to achieve compliance with all Town regulations 
and codes. 

7. Once the zoning permit has been issued, the Code Enforcement Officer will coordinate issuance of 
residential building permits and inspections with the applicant. These permits can be obtained from the 
Code Compliance Officer and have their own fee schedules. 

8. A copy of all submitted applications and materials will be retained and filed in the Code Enforcement 
Officer ' s office and the originals will be retained by the Administration Department. 



 
 
 
 

Application for Zoning Permit 
 
 

Town of West Yellowstone 406-646-7795       Administrative Use Only 

Date:    Accepted by:    

Fee: $    Cash/Check#:     
440 Yellowstone Avenue  

PO Box 1570  

West Yellowstone, MT 59758  

**A zoning permit is required for all new construction (residential or commercial), additions, renovations, 
relocation of a structure, or erection of a fence or sign within Town limits 

Submit this application and all required information to the Town Offices. 

Fees shall be paid according to the current schedule - contact Town Offices for fee information. 
 

1. APPLICANT(S)/OWNER(S) OF RECORD [owner of land or building, or person(s) authorized to represent 
the entity that is the owner of record, and to whom copies of all correspondence are to be sent]: 

Name: ___________________________________________________________________________ 
Mailing Address:  _ 

City/State/Zip:  Phone:  _ 

        Email: ___________________________________________________________________________ 
 
 

2. AGENT/REPRESENTATIVE [list all agents to whom copies of all correspondence are to be sent]: 
Name: __________________________________________________________________________ 

Mailing Address:      

City/State/Zip: _________________________________________________ Phone: ____________________________ 

Email:___________________________________________________________________________ 
 

3. LEGAL DESCRIPTION OF PROPERTY: [the land or building that the petition is applicable to for 
this property owner/applicant]: 

Street Address:  Subdivision:  _ 

Block:_____ Lot:_______     Lot Size and  Dimensions :   Acres/Square Feet (circle) 
 
 

4. USE AND OCCUPANCY: 

What is the use of the building or property? (list all)  _ 
Is this building or property mixed use? YES  NO  

If more than one use, please describe:    _ 

What is the occupant load?   Number of parking spots on site?   _ 

Number of buildings (Dwelling Unit s):  Number of Bedrooms (Sleeping Units):     

 
-1- 



 
 
 
 

5. ATTACHMENTS: Please attach the following: 
 

D Detailed site map showing the lot dimensions, acreage, and location of  the  property  lot.  Include 
building and/or wall setbacks, building dimensions and parking spaces available. 

 

D A legal and general description of the property lot upon which the construction, addition, relocation of a 
structure, or erection of fence or sign will take place. 

 

D A legal survey may be required if the setbacks are in question. 

 
If your proposed building project does not meet the requirements as set forth above, you must apply for a 
variance. A separate variance application is available from the Town Office 

Submit this completed application and accompanying documentation to the Town Office along with the 
application fee. 

 
 

************************************************************************************ 
 

I hereby certify that the information submitted herein, on all other submitted forms, documents, plans or any 
other information submitted as a part of this application, to be true, complete, and accurate to the best of my 
knowledge. The signing of this application signifies permission for the Town of West Yellowstone officials and 
representatives to visit the property during the review. I understand that upon issuance of the Zoning Permit, 
any modifications to the project must be re-submitted to the Town for approval. Failure to do so may result in 
the project being halted and fines issued . 

 
 
 

Applicant/Property Owner Signature Date 
 
 
 

Applicant/Property Owner Signature Date 
 

*Attach additional signature pages if necessary* 
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RESIDENTIAL ZONING PERMIT APPLICATION PROCESS

Compete Zoning Permit 
Application

Town Building Inspector

Engineering Review

Complete Needs Additional
Information

Approved Not Approved

Approved Not Approved

Wastewater Single Family Equivalent (SFE) 
issued by Town Manager



 

 
 

Commercial Site Plan Review 
 
 

1) Code Enforcement Officer (CEO) transmits a copy of the site plan and all relevant documents 
(see Commercial Site Plan checklist for list), including the zoning permit application, to the Town 
Engineer, Town Manager, Fire Chief of Hebgen Basin Fire District, Town Planning Consultant, 
Local Utility Companies, and the Superintendent of Public Works. These people make up the 
Development Review Group (hereinafter referred to as "DRG"). 

2) The Town will submit the completed zoning permit application and associated documentation to 
the engineering firm for review. 

3) Within five (5) business days, when possible, the Code Enforcement Officer will schedule a 
meeting with the (DRG). The meeting, when possible, will be held within ten (10) business days 
from the date of submission of a completed application. The applicant and/or his 
architect/engineer will be available by phone during the meeting to answer any questions the 
DRG may have. 

4) The DRG will develop a detailed list of concerns, modifications, and questions within ten (10) 
business days of reviewing the application and site plan. A letter or email outlining these 
concerns will be sent to the applicant by the CEO. If the DRG approves the submitted site plan, it 
then moves to the Planning Advisory Board (See step #5); 

5) Once any additional information required is received by the DRG, then another meeting will be 
held within ten (10) business days to continue the review. A site plan will not be submitted to 
the Planning Advisory Board without the approval of the DRG. Therefore, the DRG will repeat 
the above review process steps until the site plan receives their approval. 

6) The Code Enforcement Officer will transmit the DRG-approved site plan to the Town Clerk. The 
Town Clerk will schedule a meeting with the Planning Advisory Board within ten (10) business 
days. The Town Clerk will coordinate the scheduling of the meeting, the public notification, and 
distribution of the site plan and materials. 

7) The Planning Advisory Board will review the DRG-approved site plan and relevant materials. The 
applicant and/or their authorized representative will attend the meeting in person or via 
technology of the Town's choice. The Planning Advisory Board can only provide a 
recommendation to the Town Council. Therefore, if the PAB provides a positive 
recommendation, it will be transmitted to the Town Manager along with any stipulations, 
conditions, or relevant documentation. If the PAB cannot provide a positive recommendation, 
the Code Enforcement Officer will provide written notification within five (5) business days, 
preferably via email, to the applicant. The applicant will have to continue to work with the PAB 



until their site plan receives a positive recommendation or Town staff transmits the site plan to 
Council with a negative recommendation. 

8) The Town Manager will place the site plan with the PAB's recommendation on the Town 
Council's Agenda at the next regularly scheduled meeting. Council may take one of four actions: 
a) Approve as presented; b) Approve with conditions; c) Deny; or d) Table their decision until 
additional information is obtained. 

9) The Town Manager will transmit the decision of Council to the Code Enforcement Officer. It is 
the Code Enforcement Officer's responsibility to notify the applicant of the decision and to issue 
a zoning permit if approval was obtained. A copy of the Zoning Permit will be sent to the State 
Building Inspection Department. The Code Enforcement Officer will work with the applicant to 
guide them through the rest of the process - including any required letters to DEQ, State 
Building permits, water and sewer hook-ups, and fire department inspections. 

10) The Code Enforcement Officer will periodically contact the State to get update on the applicant's 
permits and inspections. Any updates will be provided to the DRG. 



COMMERCIAL ZONING PERMIT APPLICATION PROCESS

Compete Zoning Permit 
Application

Development Review Group (DRG)

Fire Department

Health Department (If Necessary)

Planning Board Review

Town Council 
Approval

State Building 
Permit

Engineering Review

Complete Needs Additional
Information

Approved Not Approved

Approved Not Approved

Recommended Modifications 
Required

Wastewater Single Family Equivalent (SFE) 
issued by Town Manager



 

Site Plan 
Business Name: _______________________________________________________________ 
Business Owner: ______________________________________________________________ 
Business Street Address: ________________________________________________________ 
Block: _____     Lot: _____     Subdivision: _________________________________________ 
 

                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    

 
Scale: 1 inch = 20 feet 

Note: This grid represents a standard Town lot, 100 feet by 150 feet. 



 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 



































02/28/20                                              TOWN OF WEST YELLOWSTONE                                  Page: 1 of 5
09:53:14                                                Claim Approval List                                Report ID: AP100
                                                  For the Accounting Period:  3/20

   *  ... Over spent expenditure

————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
Claim                      Vendor #/Name/            Document $/     Disc $                                                   Cash
        Check   Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————

 46719           2845 Kasting, Kauffman & Mersen, PC       9,634.85
        02/13/20 legal services                          9,486.60                     LEGAL     1000     411100    352       101000
        02/13/20 postage/copies                             46.70                     LEGAL     1000     411100    870       101000
        02/13/20 phone/fax                                   0.00                     LEGAL     1000     411100    345       101000
        02/13/20 travel                                    101.55                     LEGAL     1000     411100    373       101000

 46726            266 Utilities Underground Location           1.57
       15356 01/31/20 excavation notifications               1.57                     WATER     5210     430500    357       101000
        01/31/20 excavation notifications                    0.00                     SEWER     5310     430600    357       101000

 46734           2852 Blackfoot Communications             2,048.06
        02/15/20 646-5106, fax soc svc                      40.53                    SOCSRV     1000     450135    345       101000
        02/15/20 646-5119, police station                   40.53                    POLICE     1000     420160    345       101000
        02/15/20 646-5141, sewer plant alarm                40.53                     SEWER     5310     430600    345       101000
        02/15/20 646-5185, town hall alarm                  40.53                    TWNHAL     1000     411250    345       101000
        02/15/20 646-7311, social services                  70.88                    SOCSRV     1000     450135    345       101000
        02/15/20 646-7481, povah elevator                   40.53                     POVAH     1000     411255    345       101000
        02/15/20 646-7511, town hall fax                    40.53                    TWNHAL     1000     411250    345       101000
        02/15/20 646-7609, public works                     43.36                    PUBSVC     1000     430200    345       101000
        02/15/20 646-7650, police station fax               40.53                    POLICE     1000     420160    345       101000
        02/15/20 646-7715, povah center                     35.52                     POVAH     1000     411255    345       101000
        02/15/20 646-7795, town hall                       254.58                    TWNHAL     1000     411250    345       101000
        02/15/20 646-7845, court clerk                       4.34                     COURT     1000     410360    345       101000
        02/15/20 646-9017, library                          45.52                    LIBRAR     2220     460100    345       101000
        02/15/20 646-9027, sewer plant alarm                40.53                     SEWER     5310     430600    345       101000
        02/15/20 ethernet, library                         300.00                    LIBRAR     2220     460100    345       101000
        02/15/20 ethernet, povah center                    310.00                     POVAH     1000     411255    345       101000
        02/15/20 ethernet, police station                  350.00                    POLICE     1000     411258    345       101000
        02/15/20 ethernet, town hall                       272.00                    TWNHAL     1000     411250    345       101000
        02/15/20 602-4909, town hall judge                  13.32                     COURT     1000     410360    345       101000
        02/15/20 602-4894 Town hall Court Clerk              1.10                     COURT     1000     410360    345       101000
        02/15/20 602-4897 town hall                          1.10                    TWNHAL     1000     411250    345       101000
        02/15/20 602-4898 town hall                          1.10                    TWNHAL     1000     411250    345       101000
        02/15/20 602-4900 town hall                          1.10                    TWNHAL     1000     411250    345       101000
        02/15/20 602-4901 town hall                          1.10                    TWNHAL     1000     411250    345       101000
        02/15/20 602-4902 town hall                          1.10                    TWNHAL     1000     411250    345       101000
        02/15/20 602-4903 town hall                          1.10                    TWNHAL     1000     411250    345       101000
        02/15/20 602-4904 town hall                          1.10                    TWNHAL     1000     411250    345       101000
        02/15/20 602-4905 town hall                          1.10                    TWNHAL     1000     411250    345       101000
        02/15/20 602-4906 Library Main desk                  1.10                     LIBRY     2220     460100    345       101000
        02/15/20 602-4907 Library Director                   1.10                     LIBRY     2220     460100    345       101000
        02/15/20 602-4908 Povah Ctr                          1.10                     POVAH     1000     411255    345       101000
        02/15/20 602-4949 Town Hall                         11.10                    TWNHAL     1000     411250    345       101000



02/28/20                                              TOWN OF WEST YELLOWSTONE                                  Page: 2 of 5
09:53:14                                                Claim Approval List                                Report ID: AP100
                                                  For the Accounting Period:  3/20

   *  ... Over spent expenditure

————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
Claim                      Vendor #/Name/            Document $/     Disc $                                                   Cash
        Check   Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————

 46736           2558 Hebgen Basin Fire District          54,210.00
        03/01/20 February 2020                          46,877.00                      FIRE     1000     420400    357       101000
        03/01/20 employee grant February 2020            7,333.00                      FIRE     1000     420471    140       101000

 46742           3192 Floyd's Truck Center                   144.16
       X401137832 02/18/20 Repair Parts-Tailgate cyli      144.16                    STREET     1000     430200    369       101000

 46743            160 Utility Specialties Inc                114.99
       7146 02/14/20 In house calibration service          114.99                     WATER     5210     430500    357       101000

 46744           3004 Partsmaster                             15.65
       23513172 02/07/20 Combination Wrench 25mm            15.65                    STREET     1000     430200    220       101000

 46745           2537 Balco Uniform Co., Inc.                140.00
       55428 02/20/20 Uniform-Lionel                        25.00                    POLICE     1000     420100    226       101000
       56988 02/20/20 Uniform-Courtis                      115.00                    POLICE     1000     420100    226       101000

 46746           3241 Bridger Analytical Lab                  56.00
       2001120 01/10/20 Total Coliform/E. coli              56.00                     WATER     5210     430500    357       101000

 46747             65 T & E                                2,068.30
       42CS044359 02/15/20 Cutting Edge (10)             1,921.17                    STREET     1000     430200    220       101000
       BLCS072554 02/21/20 Equipment repair supplies       147.13                    STREET     1000     430200    369       101000

 46748           3116 R & R Lock and Key, LLC                620.00
        02/16/20 Povah Ctr Locks                           206.66                     POVAH     1000     411255    366       101000
        02/16/20 Police Station/Jail Locks                 206.67                    POLICE     1000     411258    920       101000
        02/16/20 CHP Locks                                 206.67                       CHP     1000     411251    366       101000

 46749           3037 White Buffalo                          112.00
       01212020-1 01/21/20 Help fund voucher               112.00                      HELP     7010     450135    370       101000

 46750            171 Montana Food Bank Network              393.82
       AOR-19012- 02/20/20 Food bank supplies              393.82                      HELP     7010     450135    220       101000

 46751             29 Terrell's Office Machines Inc          444.00
       387917 01/14/20 Toner Soc Serv (2)                  184.00                    SOCSER     1000     450135    220       101000
       389812 02/18/20 Toner Dispatch (2) waste box        260.00                    DSPTCH     1000     420160    220       101000
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 46753           2854 Kenco Security and Technology          100.50
       1976922 01/01/20 Alarm Services                     100.50*                   TWNHLL     1000     411250    366       101000

 46754           3189 Skijor West                          2,000.00
        02/20/20 Addtnl Participant winnerpyout          2,000.00                       MAP     2101     410130    398       101000

 46755           2977 Staples Credit Plan                  1,042.55
       2427833701 01/21/20 Police supplies                   4.34                    POLICE     1000     420230    220       101000
       2428102591 01/22/20 Police supplies                   7.86                    POLICE     1000     420230    220       101000
       2428183561 01/22/20 Police supplies                   4.72                    POLICE     1000     420230    220       101000
       2428206371 01/22/20 Copy paper                      131.96*                    ADMIN     1000     410210    220       101000
       2428208941 01/22/20 Police supplies                  37.52                    POLICE     1000     420230    220       101000
       2428448111 01/22/20 Police supplies                  21.54                    POLICE     1000     420160    220       101000
       2429888911 01/24/20 Admin supplies                   21.99*                    ADMIN     1000     410210    220       101000
       2429907851 01/24/20 Admin supplies                   21.66*                    ADMIN     1000     410210    220       101000
       2432517201 01/29/20 Finance supplies                144.76                    FINANC     1000     410510    220       101000
       2432517201 01/29/20 Finance supplies                 79.99                    FINANC     1000     410510    212       101000
       2434180131 01/31/20 Soc Serv supplies               361.85                    SOCSER     1000     450135    220       101000
       2434180181 01/31/20 Soc Serv supplies                27.74                    SOCSER     1000     450135    220       101000
       2432747481 02/01/20 Soc Serv supplies               150.45                    SOCSER     1000     450135    220       101000
       2434844941 02/01/20 Soc Serv supplies                16.59                    SOCSER     1000     450135    220       101000
       2435313721 02/03/20 Soc Serv supplies                 9.58                    SOCSER     1000     450135    220       101000

 46756           3200 Yellowstone Log Chinking             4,950.00
       8 02/26/20 Town Hall                                750.00                     TWNHL     1000     411250    357       101000
       8 02/26/20 UPDH                                   1,500.00                      UPDH     1000     411252    357       101000
       8 02/26/20 Museum                                 1,650.00                      UPDH     1000     411250    357       101000
       8 02/26/20 CHP Clinic Building                      450.00*                   CLINIC     1000     411251    357       101000
       8 02/26/20 Povah Center                             600.00                     POVAH     1000     411255    366       101000

 46757           3212 Mike's Mobile Auto and Diesel          329.90
       27 02/26/20 PW Ford F350,fuel pump,filter           329.90                    STREET     1000     430200    361       101000

 46758           3245 4 Corners Recycling LLC                585.10
       2300 01/28/20 Plastic Processing                    605.40                     PARKS     1000     460430    534       101000
       2300CM 01/28/20 purchased mixed cans                -20.30                     PARKS     1000     460430    534       101000

 46759         999999 SABRAH VAN LEEUWEN                     306.00
        02/22/20 FTO Training                              306.00                    POLICE     1000     420100    370       101000
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   *  ... Over spent expenditure

————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
Claim                      Vendor #/Name/            Document $/     Disc $                                                   Cash
        Check   Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————

 46760         999999 ANTHONY KEARNEY                         80.00
        02/23/20 Training course ID Falls                   80.00                    POLICE     1000     420100    370       101000

                           # of Claims    22      Total:   79,397.45
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————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
              Fund/Account                                 Amount
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 1000 General Fund
   101000 CASH                                              $76,290.29
 2101 Marketing & Promotions (MAP)
   101000 CASH                                               $2,000.00
 2220 Library
   101000 CASH                                                 $347.72
 5210 Water Operating Fund
   101000 CASH                                                 $172.56
 5310 Sewer Operating Fund
   101000 CASH                                                  $81.06
 7010 Social Services/Help Fund
   101000 CASH                                                 $505.82

                                               Total:       $79,397.45



WEST YELLOWSTONE TOWN COUNCIL 
Town Council Meeting   

  February 18, 2020 
 

COUNCIL MEMBERS PRESENT: Brad Schmier, Greg Forsythe, Travis Watt and Jeff 
Mathews 
 
OTHERS PRESENT:  Town Manager Daniel Sabolsky, Public Services Superintendent James 
Patterson, Finance Director Lanie Gospodarek, Social Services Director Kathi Arnado, Chief of 
Police Scott Newell 
 
Richard & Teri Gibson, CHP Executive Director Buck Taylor and CEO Laner Cooney, Fire 
Chief Shane Grube, Gallatin County Sheriff Brian Gootkin, Tom Cherhoniak, Randy Wakefield 
– Fall River Electric, Ben Westphal, Kaitlyn Johnson, Lisa Johnson, Shane Brown, Tom 
Cherhoniak 
 
The meeting is called to order by Deputy Mayor Brad Schmier 7:00 PM in the Town Hall, 440 
Yellowstone Avenue, West Yellowstone, Montana. 
 
Portions of the meeting are being recorded. 
 
The Treasurer’s Report with corresponding banking transactions is on file at the Town Offices 
for public review during regular business hours. 
 
Public Comment Period 
Buck Taylor of Community Health Partners announces a Secondary Trauma session that is being 
provided through their organization on March 4-5, 2020 to assist members of the community 
with coping with a recent tragedy. 
 
Council Comments 
No comments are received. 
 
ACTION TAKEN 
 
1) Motion carried to approve the claims, which total $75,952.51.  (Forsythe, Watt)  Schmier 

abstains from #46683 and #46709 to Jerry’s Enterprises for fuel. 
 
2) Motion carried to approve the Consent Agenda, which includes the minutes of the 

February 5, 2020 Town Council Meeting and Work Session.  (Watt, Mathews)   
 
3) Motion carried to approve the new business license application for Exhale Body Therapy 

to operate a massage therapy and retail sales business at 103 South Canyon Street. 
(Forsythe, Watt) 

 
4) Motion carried to approve business license transfer for Two Top Snowmobile Rentals & 

Tours and resort tax bond waiver request made by Delaware North Parks & Resorts 
Yellowstone Adventures, Inc. (Forsythe, Watt) 

 
5) Motion carried to allocate the $100,000 risk-share to Community Health Partners as 

budgeted in the FY 2020 budget. (Forsythe, Mathews) 
 
DISCUSSION 
 
2) The minutes are corrected to reflect that absence of James Patterson and Kathi Arnado.   
 
5) Mayor Schmier explains that Community Health Partners (CHP) has requested $100,000 

from the Town for calendar year 2019 as part of the Risk Share Agreement between the 
Town and CHP.  Lander Cooney, CEO for CHP, addresses the Council to answer 
questions posed by the Council about the operation of the medical clinic.  Cooney 
explains that she received their questions by email and is prepared to answer them.  She 
first addresses questions about charges for services and contractual adjustments.  She 
explains that most healthcare facilities have contracts with insurance providers and  



February 18, 2020 
Town Council Meeting 
Minutes, Page 2 of 4 
 
 Medicare/Medicaid.  She explains that their charges are based on prevailing norms, but 

existing contracts establish how much money they will receive for a certain service.    
Cooney addresses the administrative overhead expense, which includes human resources, 
information technology and support staff.  She explains that this overhead cost is spread 
across all of CHP’s locations throughout Gallatin County.  Cooney also emphasizes that 
if she doesn’t answer their questions adequately tonight, they are open to setting up a 
meeting with their Chief Financial Officer in Bozeman.  Cooney explains that Bozeman 
Health is a separate entity, and they do partner with Bozeman Health on multiple 
projects, but they operate independently.  She says that a few years ago, the Town felt 
strongly that they needed a licensed physician to come to West Yellowstone.  Bozeman 
Health has licensed physicans at the Big Sky Medical Center that do come to West, 
which is an in-kind contribution of approximately $60,000 a year.  Buck Taylor adds that 
Bozeman health also picks up their medical waste.  Taylor specifically addresses a 
question that came from a Latina obstetrician in Bozeman who wanted to assist Latina 
women in West Yellowstone.  They did work with this physician to provide training and 
education in West last year, but they have not been approached about her providing 
services at the clinic.  She has approached the Gallatin County Health Department about 
providing volunteer services to Latina women in West Yellowstone, but there are issues 
involving insurance and coverage that would need to be worked through and she has not 
approached CHP directly.  Cooney answers additional questions about the administrative 
overhead and explains how those costs are spread over all of their locations.  Schmier 
asks Cooney what could CHP do to provide better urgent care services in West 
Yellowstone.  Cooney answers that all they can really do is add staff, which increases 
costs.  She explains they have made measured steps to improve better response to 
unexpected issues.  She says they would really have to add another medical team, which 
would be very expensive, but they do strive to provide enhanced medical services.  Buck 
Taylor explains that during the summer months, they only take four appointments per day 
and everything else is walk-in traffic.  He says that in the winter months, they take mostly 
appointments and try to squeeze walk in patients in where they can.  Watt asks if Cooney 
can share financial statements from their other clinics and locations.  Cooney responds 
that they are more than willing to share statements from the other clinics.  Mathews 
inquires if their patient load increases, will CHP have to ask for more money from the 
Town.  Cooney explains that the risk share agreement is in place for that reason and they 
do not intend to ask for more than $100,000.  Forsythe asks that they reflect the $100,000 
risk share contribution be reflected on the profit and loss statement.  He points out that 
has been contributed every year but isn’t reflected.  Cooney also points out that part of 
the challenge of operating a year round clinic in West Yellowstone is low demand in the 
winter although they need to retain staff.  Taylor addresses a question that came from 
Council Member Watt regarding mental health services.  Taylor explains that they have a 
behavioral health therapist that comes to West every Thursday.  He says that once a 
month on Fridays, they have another therapist that comes but is also available through 
tele-health.  He says that starting next week, they are adding another therapist that will 
come here physically once a month but will be available by tele-health three other days a 
month.  Cooney adds that they have a psychiatric nurse practitioner that is also available 
through tele-health.  Schmier asks for public comments but no comments are received. 

 
A) Advisory Board Reports:  Town Manager Dan Sabolsky reports that the Parks & 

Recreation Advisory Board met last week and discussed recreation capital improvements, 
improvements in Pioneer Park as well as Dunbar Park.  He also reports on the Rails to 
Trails group that is fundraising to complete the trail from Ashton, Idaho to the edge of 
West Yellowstone which follows the historic railway path.  He reports that they have the 
most recent drawings for the casting pond they are planning to rebuild behind the Union 
Pacific Dining Lodge and pave the trails in that area.    
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B) Town Manager & Department Head Reports:  Town Manager Daniel Sabolsky 

reports that the Safety Committee is continuing to work on signage and safety checks, 
plans to meet again before the end of the month, and preparing for an official audit from 
MT Department of Labor and Industry.  Sabolsky says that they are still working on 
signing the mitigation agreement with DNRC regarding the new well.  They are working 
with Engineer Dick Dyer to finish up payment for his services and receipt of the approval 
letter for the new well from Montana DEQ.  They are working on the design and 
construction administration contract with Forsgren Associates for the wastewater 
treatment facility and addressing issues such as insurance.  Forsgren Associates was in 
Town today and evaluated the UPDL, they will prepare the documents to rebuild the roof 
of that building.  Sabolsky says that he visited Forsgren’s office in Rexburg last Friday 
and they discussed multiple other projects as well.  Sabolsky says they are preparing to 
enter into discussions and/or negotiations with the Montana Aeronautics Division for 
water and sewer services to the airport property.  He also reports that he has been 
working with community members to organize a memorial for James Alex Hurley this 
next Sunday, February 23, 2020, in Pioneer Park.  Sabolsky says that they still have one 
open position in Public Services and have started advertising for Summer Recreation 
Counselors.  Assistant Superintendent of Public Works, David Arnado, has tendered his 
resignation effective February 24, 2020.   

 
 Public Services Superintendent James Patterson reports that he met with representatives 

of the Skijor event that is later this month and John Wilkes, who is planning a 
snowmobile event next month.  They have the track for the Skijor event mostly ready and 
will also work with the snowmobile event organizers.  He says he also met with engineers 
from Forsgren Associates about the roof for the UPDL.  They are moving a lot of snow 
from the streets, too.  

 
 Social Services Director Kathi Arnado reports that she is also planning to move with her 

husband, David Arnado, but at this point intends to stay through the end of the school 
year with her daughter.  Social Services Assistant Dianna Hansen attended Crisis 
Intervention Training last week and found it to be very educational.  She is also planning 
to attend Manager Food Handling training later this week.   

 
 Finance Director Lanie Gospodarek reports that they are still working on wrapping up the 

financial audit, responding to the Council with questions about claims, an investment 
policy, tax collections for nightly rentals.  She explains that she is still serving on the 
MMIA Board of Directors and attended a board meeting last week.   

 
 Chief of Police Scott Newell thanks the Gallatin County Sheriff’s Office for their 

professionalism while investigating the recent unfortunate death of a 12 year old child in 
the community.  He says they have been very aware of the impact of such a traumatic 
event on emergency responders.  They are working with the local pastors to organize the 
memorial this Sunday for James Alex Hurley.  He also reports that he is working with the 
school on a Memorandum of Understanding for the school resource officer.  He says they 
are having a squad meeting later this week to discuss scheduling.   

 
C) Town Clerk Liz Roos explains the Revolving Loan Fund, a fund established in 1989 from 

the repayment of Community Development Block Grant (CDBG) loans that were funded 
by the US Department of Housing & Urban Development through the Montana 
Department of Commerce.   The fund currently has just over $90,000 and has not been 
loaned out for about ten years.  The program has not been reviewed for about ten years 
and they have been working with Rob Gilmore of the Northern Rocky Mountain 
Economic Development District to update the regulations and work towards putting this 
money to work in the community.    The Council asks multiple questions about the 
program and what kind of projects the money can be used for.  Schmier asks for 
comments from the public on the subject, no comments are received. 

  
The meeting is adjourned.  (9:15 PM) 



 
February 18, 2020 
Town Council Meeting 
Minutes, Page 4 of 4 
 
 
 
 
 
 
       ____________________________________ 
       Mayor 
 
 
ATTEST: 
 
 
 
       ____________________________________ 
       Town Clerk 
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